
 
  
The Manage Requisitions page has been enhanced to display pre-encumbrance totals for 
requisitions that have been budget checked. The pre-encumbrance total is displayed until a PO 
is created and dispatched to the vendor and the funds are encumbered.  
  
Navigation: eProcurement > Manage Requisitions   
  
Users navigate to the Manage Requisitions page and search for the requisition to review.  
  

 
  
Pre-Encumbrance Balance only displays on requisitions that have been budget checked ( 
Budget Status = Valid). 
  
Click the expand triangle to view the Pre- Encumbrance Balance. 
  



 
  
Requisitions with the Status of Approved, POs Created, or POs Partially Created have 
positive balances. 
  

 
  
Once a requisition has a status of POs Dispatched the pre-encumbrance balance becomes 0. 
Funds are encumbered on the PO. 
  
  
  
 


