Reviewing Contract Change History

The Contract Change History component features comprehensive search pages for reviewing

tracked changes to a contract.

Procedure

Navigation: Procurement Contracts > Review Contract Information > Contract Change History

Contract History

[Ccase Sensitive

Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value

|~ Search Criteria

Search Clear |pasic Searcn B Save Searcn Criteria

SetD: B e @
Contract ID: begins with v |

Contract Process Option:| = v | v
Short Vendor Name: begins with |s|[ @
Administrator/Buyer: begins with | [

Master Contract ID: begins with || @,

ORACLE"
Home | Workist || PerformanceTrace | AddtoFavortes | Signout

Favorites  Main Menu » Procurement Contracts »> Review Contract Information » Contract Change History

Enewwindow DHep H nto

Step Action

1. Enter 14d into the Contract ID field.

2. Click the Search button.
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ORACLE

Favorites - Main Menu > Procurement Contracts

Home | workist ||
Contract Change History

Review Contract Information

Contract History

Enter any information you have and click Search. Leave fields blank for a list of all values.

v Search Criteri;

SetiD: - v [sTatE @
Contract ID: begins with v (14D

Contract Process Option:| = v | v
Short Vendor Name: begins with | [ @
Administrator/Buyer: beains with |||

Master Contract ID: begins with |s][

[Icase Sensitive

|- Search || Clear|Basic Search [ Save Search Criteria

Search Results

View All First [4] 1of4 [7] Las{

SetlD ContractlD  Contract Process Option Vendor D | Short Vendor Name AdministratoriBuyer Master Contract ID|

STATE 14D0T11124A Order 0000010009 061043422F-001  (plank) blank)
STATE 14DOTO003AA Order 0000010009 061043422F-001  MarquesA blank)

STATE 14D0OTO0024A Order 0000010009 061043422F-001  (plank) blank)
STATE 14DOTO001AA Order 0000010009 061043422F-001 (blank) blank)

Step Action

3. Click the 14DOTO003AA link.

RACLE

Home | Workist || Performance Tr

Favorites  Main Menu > Procurement Contracts > Review Contract Information » Contract Change History

New window (2)Help [ Personalize Page
LM ContractLine ) Contr ory | Head ent " Ling| nt | Categ ent

SetiD: STATE Contract ID: 14DOTO003AA

Add to Favorites Sign out

-

Contract

Check the records you wish to view, and optionally, select a field on that record.

Contract Header Changed Field: @
PO Defaults Changed Field: @
Price Adjustments Changed Field: @
Thresholds and Notifications Changed Field: @

v Search and Filte

teria

Enter any additonal search or filter information you have. Leave fields blank for all the
results. Then hit search to view the results,

Modified By: @

Reason Code: Q

From Date: ] To Date: El
Version From: @ Version To: @

|- gearch | |-——clear—| [ Expand Al | ! Collapse All |

v Contract Header Personalize | Find | \

Change
Type

Description Value Modified By Last Changed Reaso

Personaiize | Find
Change

rype Description Value Modified By Last Changed Reasc

Price
. Effective Minimum Change
Version e Adjustment o T sequence TR Description Value Madifie o |
< il | >

Step Action

4. The Contract Change History - Contract Header tab displays.
This and the Contract Lines tab are the only tabs used.
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ORACLE’

Home | Workist || PerformanceTrace | AddtoFavortes | Signout
Favorites  Main Menu > Procurement Contracts » Review Contract Information » Contract Change History

‘ Contract Header Contract Line ' Contract Category Header  Line Category

Enew window (D Help [ Personalize Page Enp &

SetiD: STATE Contract ID: 14DOTO003AA

Cneck the records you wish to view, and optionally, select a field on that record.

[¥I Contract Header Changed Field: @
PO Defaults Changed Field: @
Price Adjustments Changed Field: @
Thresholds and Notifications ‘Chanaed Field: q

v Search and Filter Criteria

Enter any additonal search or filter infarmation you have. Leave fields blank for all the
results. Then hit search to view the results,

Modified By: @,

Reason Code: Q

From Date: 2] To Date: £l
Version From: Y Version To: &

|- gearch | |-——ciear—| [ Expand Al |

Collapse All |

Bersonaize | Fing | vieve )] BT |

Change.

Description Value Modified By LastChanged Reaso
Type

Personaiize | Find | Viev: 411 B | 25

Change

Version  sequence ot Description Value Modified By Last Changed Reast
1 0 Reas
~ Price Adjustments
Price
" Effective Minimum Change
Version Date ?ELUi(:rl?nl Quantity Sequence Type Description Value Mmﬁ\ﬂek
<l I | ¥

Step Action

5. The top section of the page is a highly customizable search tool. The bottom
displays the results in collapsible sections.

6. The record types Contract Header, PO Defaults, Price Adjustments, etc.
correspond to the section headings at the bottom. These are all checked by default.
Uncheck to remove a section from the results.

Selecting a specific field from the Changed Field lookup on a corresponding record
limits the search results to only changes for that field.
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Add to Favortes

Contract Change History

Favorites - Main Menu > Procurement Contracts

ContractLine || Contract Category || Header Line | Category

Review Contract Information

& New Window (2) Help [ Personalize Page

SetlD: STATE Contract ID: 14DOT0003AA

Check the records you wish to view, and optionally, select a field on that record.

Contract Header Changed Field: @
PO Defaults Changed Field: @
Price Adjustments Changed Field: @

Thresholds and Notifications Changed Field: @,
~ Search and Filter Criteria

nter any additonal search or filter information you have. Leave fields blank for all the
results Then hit search to view the results

Modified By: @

Reason Code: Q

From Date: B To Date: B
Version From: [a Version To: [

| search | | Clear | | Expand Al \ ! Collapse All |

Personaize | Find

Version  Sequence ‘T:;‘;:g’ Description Value Modified By Last Changed Reaso

Personalize | Find | '

ﬁ;‘;‘gﬁ Description Value ModifiedBy  LastChanged Reasc

Minimum Change
Quantity =M% qype
< i | ]

Price
version o Adjustment

Description Value Modifie |

Action

Additional filters that correspond to the columns in the results sections can also be
added.

Click the Search button without filtering to display all the latest contract change
history recorded against the contract.

 Search

Worklist | | Performar Add to Favorites Sign out
Favorites  Main Menu > Procurement Contracts » Review Contract Information > Contract Change History

Contract Line |( Contract Category | Header \( Line Category

-

Enewwingow (2 Help [ Persanalize Page

SetiD: STATE Contract ID: 14DOT0O003AA

Checkthe records you wish to view, and optionally, select a field on that record.

Contract Header Changed Field: @
PO Defaults Changed Field: @
Price Adjustments Changed Field: [
Thresnolds and Notifications Changed Field: [

Enter any additonal search or filter information you have. Leave fields blank for all the
results. Then hit search to view the results.

Modified By: @

Reason Code: Y

From Date: 2] To Date: El

Version From: a Version To: @ W
|- gearch | |-——clear—| [ Expand Al | [ Collapse All |

{~ Contract Header Personalze | Find | View Al | F

Version  Sequence ﬁ;‘;e“ge Description Value Modified By LastChanged Reaso

1 9 Change  Change Order Source onL MarquesA 02114113 100356AM  ADDF

1 0 Change  Contract Status c Marques 02/14/13 1003584 ADDE

1 s Change  Allow Open tem Referance N Marques 02/14/131003:36AM  ADDF

1 8 Change  Change Order Source onL WarquesA 02/14/131002:364M  ADDE

1 8 Change  Confract Status o MarquesA 0211413 100336AM  ADDF
L}

< i |
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Step

Action

There are multiple change records shown in the Contract Header results section.

Some of the key fields are:

Version Displays the contract version.

Sequence Indicates how many times the contract has been changed.
Change Type can be Change or Original

Description and Value will vary with the change.

Notice there is a Change Order Status row associated with each change.

Version Sequence Type Description Value Modified By Last Changed Reasa
1 9 Change  Change Order Source ONL larquesA 02114/1310:0358A11  ADDE
1 9 Change  Contract Status c larquesA 02114113 10:0388A11  ADDE
1 8 Change  Allow Cpen Item Reference N WarquesA 0214113 10:03:36AM  ADDF
1 8 Change  Change Order Source onL larquesa 02114113 10:03:364M  ADDF
1 g Change  Contract Status o larquesA 0211413100335 ADDE
&
< | >

ORACLE"
Home | Workist || PerformanceTrace | AddtoFavortes | Signout
Favorites © Main Menu > Procurement Contracts > Review Contract Information > Contract Change History

ENewWindow (P Help [ Personalize Page Entp &

ContraciLine | Contraci Category ' Header Line Categary

SetiD: STATE Contract ID: 14DOT0O003AA

Check the records you wish to view, and optionally, select a field on that record.

[¥I Contract Header Changed Field: @
PO Defaults Changed Field: @
Price Adjustments Changed Field: @
[ Thresholds and Notifications Changed Field: @

v Search and Filter Criteria
Enter any additonal search o filter information you have. Leave fields blank for all the
results Then hit search to view the results

Modified By: @

Reason Code: Y

From Date: 2] To Date: El

Version From: a Version To: @ q
Search Clear Expand All Collapse All

Personaiize | Find | View a1 | B | 5

Change.

Step

Action

Click the scrollbar to view additional information.

10.

10 of 30 results are displayed.

The entries in the Reason column are links for reviewing details about the changes

made.

Click the ADD FUND link.
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ORACLE
Home Workist || Performar

Favorites - Main Menu > Procurement Contracts > Review Contract Information > Contract Change History

Tr:

e Add to Favorites

&0 New Window (Z) Help [ Personalize Page

Contract History Reason page

SetiD: STATE  Contract ID: 14DOTO003AA

Version: 1 Entered By: MarquesA

Reason Code:  ADD FUND Entered Datetime: 02/14/2013 10:03AM

Comment: Changed Account Gode F
|0k || —Cancei- |

@) m l

&

Step Action

11. The Contract History Reason page displays.

Review the information and any comments entered when the contract was revised.

Click the O_K button.
OK

ORACLE"

| Workist | | Performance Trace | Add to Favorites Sign out

Favorites - Man Menu > Procurement Contracts > Review Contract Information > Contract Change History

Enewwindow DHelp [& Personaize Page al
[FETTEEEA  ContractLine { Contract Category | Header “Line [ Category
1D: STATE Contract ID: 14DOT0003AA

Eck the records you wish to view, and optionally, select a field on that record.

Contract Header Changed Field: @
PO Defaults Changed Field: @
Price Adjustments Changed Field: @
Thresholds and Notifications Changed Field: @

iearch and Filter Criteria

er any additonal search or filter information you have. Leave figlds blank for all the
ults Then hit search to view the resuits

liified By: @

s0n Code: [

m Date: B To Date: £l

sion From: a Version To: @ W
Search | Sl | | Expand All ] | Collapse All |

Personaize | Fing | View 1| B | 3 Fi<t £ 110 0130

sion  Sequence $;‘;e“9e Description Value Modified By LastChanged Reason

4 Change  Change Order Source oNL MarquesA 0214113 10:0358A  ADD FUND

9 Change  [Contract Status c MarquesA 02/14113 10:0358AM  ADD FUND

8 Change  Allow Open ltem Reference N MarquesA 0211413 10:03:36A  ADD FUND

8 Change  Change Order Source onL MarquesA 02114113 10:03:36A  ADD FUND

8 Change  |Contract Status o MarquesA 02/1411310:0338A  ADD FUND

[

- " j 3
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Step

Action

12.

Click the Look up Changed Field button for Contract Header section to filter by a

specific field.

&

Look Up Changed Field

FieldName: [ begins with |||

Field Long Name:| begins with [w ||
[“LookUp [ Glear |- Gancel|Basic | aokup

Search Results

View 100

First [4] 1+ or s [3] Last

Field Hame

ADJ BEFORE
ALLOW MC PO
ALLOW OPEN ITEM

Field Long Name

Adjust Vendor Pricing First
Allow Multicurrency PO
Allow Open ltem Reference

AMT_CNTRCT MAX

Maximum Amount

BUSINESS UNIT AP
BUYER ID

CNTCT SEQ NUMW
CNTRCT AUTO DFLT

AP Business Unit

Buyer

Contact Sequence Number
Automatic Contract Default

CNTRCT BEGIN DT
CNTRCT CF LOCK
CNTRCT CORP FLG

Contract Beginning Date
Lock Charffields
Corporate Contract

CNTRCT DISP _WTHD

Contract Dispatch Method

CNTRCT EXPIRE DT
CNTRCT EXPIRY FLG

Expire Date
Send D:

CNTRCT NOTIFY

Maotify Days Before Expires

CNTRCT STATUS

Contract Status

CURRENCY CD
DESCR

DRAFT DUE DATE
DRAFT NOTIFY

Currency Code

Description

Draft Due Date

Notify Days Before Approval

DST CNTRL ID
FREIGHT AMT
GROSS AMT

Accounting Template
Freight Amount
Gross Invoice Amount

INVOICE 1D

Invoice Number

MISC AMT
MSTR _CNTRCT ID

Misc Charge Amount
Master Confract ID

NOTIFY AMT

‘Amount Less than Maximum

Step

Action

13.

Click the AMT_CNTRCT_MAX link to view when the Maximum Amount was

changed.
[AMT CNTRCT MAX]

14.

Click the Search button to refresh the results.
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ORACLE’

Addto Favorites |  Sign out

workist | |  Performance Trace

Favorites  Main Menu > Procurement Contracts > Review Contract Information > Contract Change History
I New Window (2 Help [E Personalize Page [ http |

Jea LAl ContractLine | Contract Category | Header Ling | Category

D: STATE  ContractID: 14D0T00034A

eck the records you wish to view, and optionally, select a field on that record.

Contract Header Changed Field: [AWT_CNTRCT_MAX |,
PO Defaults Changed Field: [ - 8
Price Adjustments Changed Field: [ - 8
Thresholds and Nofifications Changed Field: e

er any additonal search or filter information you have. Leave fields blank for all the
ults Then hit search to view the results.

pdified By: @

lason Codle: Q
m Date: B To Date: (]

rsion From: Q Version To: Q
Search | | Clear | | Expand Al \ ! Collapse All |
Personalize | Find | First [\ 48 0f 8
Change . -

sion  Sequence L Description Value Modified By Last Changed Reason
7 Change | Maximum Amount 130000 WarquesA 0213113 353:11FM  |ADD FUND
7 Change | Change Order Source onL larquesa 021313 35311PKM 40D FUND
5 Change | Maximum Amount 100000 larquesA 0213113 10:43:37AM  |RED FUND
5 Change | Change Order Source onL Warquesi 0212/13 10:43:37AH £D FUND
3 Change | Maximum Amount 120000 larquesa 02113/1310:34:364 40D FUND

=)
< m ] ]

Step

Action

15.

There are eight changes to the Maximum Amount. The Reason code varies.

16.

Click the Contract Line tab to review contracts with specific line items.
|" Confract Line |

|| Performar Add to Favorites
Favorites  Main Menu > Procurement Contracts > Review Contract Information > Contract Change History

{ Contract Header w Contract Category ) Header i Line [ Category

SetiD: STATE Contract ID: 14DOTO003AA

Euewwingow @ Help [ Persanalize Page

Check the records you wish 1o view, and oplionally, select a field on that record
Contract Line Changed Field: [ -
Unit of Measure Changed Field: [ -
Distribution Details Changed Field: [ -
Price Adjustments Changed Field: [ -

Enter any additonal search o filter information you have. Leave fields blank for all the
results Then hit search to view the results

Modified By: @

Reason Code: Q

From Date: B To Date: B
‘Version From: Q Version To: Q
Line From: @ Line To: @

~ Contract Lines Filter

Item ID: Category:

Description: [

Vendor's Catalog: @ Vendor Item ID: @,
Manufacturer ID: @ Mfg Itm ID: @,

Expand All

| seach | | Clear | Gollapse All

Personalize | Find | Vie

[ Line Detail |

Version Line Sequence ‘T:;‘:e"“ Deseription Value Modified By Last Changed R

1 o

< Il
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Step

Action

17.

The Contract Line page looks similar to the Contract Header page but the options
are appropriate for finding and reviewing contract line changes.

18.

Click the Look up Item ID button.

Look Up Item ID

SetlD: STATE
Contract ID: 14DOT0O003AA

Item Description: | begins with ||

@| Clear || Cancel |pasic Lookup
Search Results

View 100 First (@] 13.r3 3] Last

Item ID ltem Deseription

(blank) 165-421CN CONCRETE PAD INSTALLATION FOR SECURITY BLDG
(blank) 165-450NC RESIDENTAIL SOUND INSTALLATION PROGRAM
(blank) PENMNONI AUDIT - TERM A BRADLEY AIRPORT

Step

Action

19.

Click the Cancel button to return to the search.
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Add to Favorites

Favorites © Main Menu > Procurement Contracts > Review Contract Information > Contract Change History

[ Contract Header w Contract Category | Header ~ Line | Category

SetiD: STATE Contract ID: 14DOTO003AA

& New Window (Z) Help & Personalize Page

Check the records you wish to view, and optionally, select a field on that record.

Contract Line Changed Field: [ - Y
Unit of Measure Changed Field: [ - Y
Distribution Details Changed Field: [ - Y 1
Price Adjustments Changed Field: [ - Y

~ Search and Filter Criteria
Enter any additonal search or filter infarmation you have. Leave fields blank for all the
results. Then hit search to view the results,

Modified By: @

A —
Reason Code: Q ll
From Date: ] To Date: ]

Version From: [ Version To: [

Line From: e Line To: e

tem ID: @ Category: @

Description: [

Vendor's Catalog: [ - S Vendor ftem ID: A
Manufacturer ID: [ - S Mig Itm ID: A

| Search | Clear | Expand Al | ! Collapse Al |

iz

Personaiize | Find | Vie:

Change

Line  sequence 0 Description Value Modified By Last Changed R

o

@) I

Step

Action

20.

Click the Contract Line option to remove this section from the search results.

Add to Favorites

Favorites © Main Menu > Procurement Contracts > Review Contract Information > Contract Change History

[ Contract Header w Contract Category | Header ~ Line | Category

SetiD: STATE Contract ID: 14DOTO003AA

& New Window (Z) Help & Personalize Page

Check the records you wish to view, and optionally, select a field on that record.

[ contract Line Changed Field: [ - Y
Unit of Measure Changed Field: [ - Y
Distribution Details Changed Field: [ - Y
Price Adjustments Changed Field: [ - Y

~ Search and Filter Criteria

Enter any additonal search or filter infarmation you have. Leave fields blank for all the
results. Then hit search to view the results,

Modified By: @

Reason Code: Q ll
& To Date: B

Version From: [ Version To: [

Line From: & Line To: &

tem ID: @ Category: @

Description: [

Vendor's Catalog: @ Vendor Item ID: @,
Manufacturer 1D @ Mfg Itm ID: @,

| Search | Clear | Expand Al | ! Collapse Al |

From Date:

Personalize | Find | VViev /1]

Change |, cription Value Modified By Last Changed R

Version
Type

Line  Sequence

1 o
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Step

Action

21.

Click the Unit of Measure option.
|Unit+:rf F.ﬂeasure|

22.

Click the Sear(_:h button.

23.

Removing the two sections makes it easier to review the Distribution
Details section which displays multiple change records.

Click the scrollbar to view more rows.

ORACLE’
Home | Workist || PerformanceTrace | AddtoFavortes | Signout

Favorites ~ Main Menu > Procurement Contracts > Review Contract Information > Confract Change History

Manufacturer 1D: | % Mfg Itm D: | Y
Search | | Clear Expand Al Collapse Al
v Distribution Deta Persong
Contract  Distribution Change
version |Line |0 = sequence 00 Description Value Modified By
1 1 PO 1 3 Change Account 54050 MarquesA
1 1 PO 1 3 Change Change Order Source OMNL MarquesA
1 1 PO 1 2 Change Account 54060 MarquesA
1 1 PO 1 2 Change Change Order Source ONL MarquesA
1 1 PO 1 1 Change Account 54050 MarquesA
1 1 PO 1 1 Change Change Order Source OMNL MarquesA
1 1 PO 1 0 Criginal Account 54060 MarquesA
1 1 PO 1 0 Original GL Business Unit STATE MarquesA
1 1 PO 1 0 Criginal Change Order Source OMNL MarquesA
1 1 PO 1 0 Original Department DOT57781 MarquesA
— —
E Ty —r
" Price "
version |Line CTeCtVe iictment MMIMUM o ence CMAMEE  noceription Value Mo
Date 5 Quantity Type
equence
0
(G Returnto Search | [#5] Previous in List | |{5] Mextin List
Coniract Header | Cantract Line | Contract Cateqory | Header A | Line A | Cateqary A
k] E]

~

|1

Step

Action

24.

The Sequence column clearly shows three changes and the original values of the

updated distributions on Line 1.

25.

End of Procedure.
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