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CO-59 Queries for Assets and Inventory

Purpose

Use this procedure to run the CO-59 Queries for Asset Management and Inventory. 

Prerequisites

All assets must be entered and confirmed in Core-CT.

Procedure

1. Begin by selecting EPM Reporting Tools  Query  Query Manager to display the Query Manager Search page.

2. Type 'CT_CORE_FIN_AM' for Assets queries or 'CT_CORE_FIN_I' for Inventory queries in the begins with field.

3. Click the 
Query Manager Search
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Enter any information you have and click Search. Leave fislds blank for a list of all values.
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4. Type, select, or view the data in the fields listed below.

	Field
	Description/Instructions
 

	Folder View
	Select the appropriate Folder View using this drop down list.
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	Click this button to select all queries in the Query group box.
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	Click this button to deselect all queries in the Queries group box.
 

	Action
	If you have selected a query in the Query group box, you can select a value using this drop down list to choose an appropriate Action. Valid Actions are: 

Add to Favorites - select this value to add a query to your 'My Favorite Queries' list. If you have added queries to this list, they will display on the Query Manager page. You can then run the the queries without searching for them.
Copy to User - select this value to copy a private queries to another User ID.
Delete Selected - select this value to delete a query from the folder that displays in the Folder View group box. This is only used for private queries.
Move to Folder - select this value to move a queries to a different folder. 
Rename Selected - choose this value to rename a query. 
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to complete the Action. Depending on the Action that you selected from the list above, either the 'My Favorite Queries' list, Enter the user id to copy the selected queries to page, 'Confirm the permanent deletion of all selected queries? (139,191)' prompt, Move to Folder page, or the Rename Queries page displays, respectively. Complete the appropriate page or prompt.
 

	Query Name
	This field displays the name of the queries returned by the search. Valid CO-59 queries are: 

CT_CORE_FIN_AM_COST_NEG - Select this query to calculate the negative cost of assets for a range of accounting dates for the CO-59 report to the Office of the State Comptroller. This report is displayed by Business Unit and Category.
CT_CORE_FIN_AM_COST_POS - Select this query to calculate the positive cost of assets for a range of accounting dates for the CO-59 report to the Office of the State Comptroller. This report is displayed by Business Unit and Category.

CT_CORE_FIN_IN_CO_59_RCV - Select this query to calculate the receptions of items in Inventory for a range of transaction dates for the CO-59 report to the Office of the State Comptroller. This report is displayed by Business Unit. You can also use this query to get results for multiple Business Units.
CT_CORE_FIN_IN_CO_59_DEP - Select this query to calculate the depletions of items in Inventory for a range of transaction dates for the CO-59 report to the Office of the State Comptroller. This report is displayed by Business Unit. You can also use this query to get results for Business Units.
OSC Use Only
CT_CORE_FIN_AM_DEPR_NEG - Select this query to calculate the negative depreciation of assets for a specific fiscal year for the CO-59 report to the Office of the State Comptroller. This report is displayed by Business Unit and Category.
CT_CORE_FIN_AM_DEPR_POS - Select this query to calculate the positive depreciation of assets for a specific fiscal year for the CO-59 report to the Office of the State Comptroller. This report is displayed by Business Unit and Category.
 

	Descr
	This field displays the Description of the queries returned by the search.
 

	Owner
	This field displays the Owner of the queries returned by the search.  Valid values are:
Private: Only the user ID that created the query can open, run, modify, or delete the query.
Public: Any user with access to the records used by the query can run, modify, or delete the query (if they have access to public queries).  These are public queries.
 

	Folder
	This field displays the name of the folder that a query resides in.
 

	Run to HTML
	Click this link to run the selected query in HTML. Core-CT displays the results in a new browser window.
 

	Run to Excel
	Click this link to run the selected query in Excel. Core-CT displays the results in a new browser window.
 

	Schedule
	Click this link to schedule when the query will run.
 



5. Click the Run to HTML link if you want to view your query results or the Run to Excel link if you want to manipulate the query results in Excel for the query you selected in step 4. The query page will open in a new window. In this job aid, we will show you how to Run to HTML and then download to Excel.

Please Note:  
· If you are running the CT_CORE_FIN_AM_COST_NEG or CT_CORE_FIN_AM_COST_POS queries, go to step 6. 

· If you are running the CT_CORE_FIN_AM_DEPR_NEG or CT_CORE_FIN_AM_DEPR_POS queries, go to step 7 (OSC Only). 

· If you are running the CT_CORE_FIN_IN_CO_59_RCV query, go to step 8.

· If you are running the CT_CORE_FIN_IN_CO_59_DEP query, go to step 9.

CT_CORE_FIN_AM_COST_NEG - AM CO-59 - all Assets Cost NEG or
CT_CORE_FIN_AM_COST_POS - AM CO-59 - all Assets Cost POS
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6. The CT_CORE_FIN_AM_COST_NEG - AM CO-59 - all Assets Cost NEG or CT_CORE_FIN_AM_COST_POS - AM CO-59 - all Assets Cost POS page displays. Type, select or view the data in the fields listed below.

	Field
	Description
 

	From ACCT_DATE (07/01/20XX)
(Required)
 
	Type the From Accounting date for the accounting date range. The accounting date range will be the fiscal year beginning and date.

	To ACCT_DATE (06/30/20XX)
(Required)
 
	Type the To Accounting date for the accounting date range. The accounting date range will be the fiscal year beginning and date.
 

	Unit

(Required)
	Type the Business Unit for the query
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	Click the View Results button once you have entered the From and To Accounting dates to display the query results below. Please note, if you selected the Run to Excel link in Step 4, your query results will display in a new window in Excel.
 

	Excel SpreadSheet
	This link is available if you are running your query results to HTML. Click this link to download the results to an Excel file.
 

	CSV Text File
	This link is available if you are running your query results to HTML. Click this link to download the results in a CSV Text File format.
 

	Unit
	This field displays your Core-CT Asset Management Business Unit, which is agency specific. For agencies with more than one Business Unit, this represents an entity within your agency with the same Asset Management business rules.



	Trans Type
	This field displays the transaction type for the type of query.

	Category
	The Core-CT category relates to the CO-59 categories. The category classifies the asset by type for reporting and accounting entry purposes.
 

	Sum of Amount
	This field displays the total cost amount by Business Unit and Category.
 


Go to step 10.
OSC Only

CT_CORE_FIN_AM_DEPR_NEG - AM CO-59 - all Assets Cost NEG or
CT_CORE_FIN_AM_DEPR_POS - AM CO-59 - all Assets Cost POS
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7. The CT_CORE_FIN_AM_DEPR_NEG - AM CO-59 - all Assets Cost NEG or CT_CORE_FIN_AM_DEPR_POS - AM CO-59 - all Assets Cost POS page displays. Type, select or view the data in the fields listed below.

	Field
	Description
 

	Fiscal Year (20XX)
(Required)
 
	Type the fiscal year.
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	Click the View Results button once you have entered the From and To Accounting dates to display the query results below.
 

	Excel SpreadSheet
	This link is available if you are running your query results to HTML. Click this link to download the results to an Excel file.
 

	CSV Text File
	This link is available if you are running your query results to HTML. Click this link to download the results in a CSV Text File format.
 

	Unit
	This field displays your Core-CT Asset Management Business Unit, which is agency specific. For agencies with more than one Business Unit, this represents an entity within your agency with the same Asset Management business rules.
 

	Category
	The Core-CT category relates to the CO-59 categories. The category classifies the asset by type for reporting and accounting entry purposes.
 

	Sum of Amount
	This field displays the total depreciation amount by Business Unit and Category.
 


Go to step 10.
CT_CORE_FIN_IN_CO59_DEP - IN CO-59 - all Inv Depletions
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8. The CT_CORE_FIN_IN_CO59_DEP - IN CO-59 - all Inv Depletions page displays. Type, select or view the data in the fields listed below.

	Field
	Description
 

	Trans Date FROM 
(Required)
	Type the From Transaction Date for the transaction date range. To complete the CO-59, the date range must be the fiscal year beginning and end dates.

	Trans Date TO
(Required)
 
	Type the To Transaction Date for the transaction date range. To complete the CO-59, the date range must be the fiscal year beginning and end dates.

	BusUnit (Type % for all)
(Required) 
 
	Type the wildcard value of '%' for all Inventory Business Units for your agency, or type a specific Inventory Business Unit. Inventory Business Units are one or more storage facilities that maintain their own set of Inventory items and transactions. To complete the CO-59, you must type %.
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	Click the View Results button once you have entered values in the From TRANS_DATE, To TRANS_DATE, TransGroup, and BusUnit fields to display the query results.
 

	Excel SpreadSheet
	This link is available if you are running your query results to HTML. Click this link to download the results to an Excel file.
 

	CSV Text File
	This link is available if you are running your query results to HTML. Click this link to download the results in a CSV Text File format.
 

	Unit
	This field displays the Inventory Business Unit.  Inventory Business Units are one or more storage facilities that maintain their own set of Inventory items and transactions.
 

	Depletion_Amount
	This field displays the depletion amount, which is the amount that must be entered on the CO-59 for STORES & SUPPLIES in the DELETIONS column.
 


Go to step 10.
CT_CORE_FIN_IN_CO59_RCV - IN CO-59 - all Inv Receptions
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9. The CT_CORE_FIN_IN_CO59_DEP - IN CO-59 - all Inv Receptions page displays. Type, select or view the data in the fields listed below.    

	Field
	Description
 

	Unit 
(Required)  
	Type the wildcard value of '%' for all Inventory Business Units for your agency, or type a specific Inventory Business Unit. Inventory Business Units are one or more storage facilities that maintain their own set of Inventory items and transactions. To complete the CO-59, you must type %.
 

	Trans Date FROM 
(Required)
	Type the From Transaction Date for the transaction date range. To complete the CO-59, the date range must be the fiscal year beginning and end dates.

	Trans Date TO
(Required)
 
	Type the To Transaction Date for the transaction date range. To complete the CO-59, the date range must be the fiscal year beginning and end dates.
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	Click the View Results button once you have entered values in the From TRANS_DATE, To TRANS_DATE, TransGroup, and BusUnit fields to display the query results.
 

	Excel SpreadSheet
	This link is available if you are running your query results to HTML. Click this link to download the results to an Excel file.
 

	CSV Text File
	This link is available if you are running your query results to HTML. Click this link to download the results in a CSV Text File format.
 

	Unit
	This field displays the Inventory Business Unit.  Inventory Business Units are one or more storage facilities that maintain their own set of Inventory items and transactions.
 

	Reception_Amount
	This field displays the Reception Amount, which is the amount that must be entered on the CO-59 for STORES & SUPPLIES in the ADDITIONS column.
 


10. Click Excel Spreadsheet to download the query results in Excel format. The following screen shot is an example query results displayed in Excel format. 

To run additional Asset Management or Inventory CO-59 queries, go to step 2. Otherwise, continue with step 11.
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11. This procedure is complete. You can use the query results to fill out the CO-59 form.

Additional Information

· Agencies will use the Asset Management and Inventory queries to complete the CO-59 form for Fiscal Year 2006 and after.
  

· Users may want to schedule their query when they receive the message, "Query Result Set Too Large." A scheduled query will return complete results in a CSV (comma separated value) format (see the Scheduling Queries job aid).
  

· Users will need security access to all of their agency's Inventory and/or Asset Management Business Units (if the agency has multiple Business Units for these modules) in order to get query results for the entire agency. 
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