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This feature allows users to delete bills in Cancelled (CAN) status that are not created via the Project Costing/Customer Contracts module.

It is considered good practice to ensure that the bill(s) to be deleted are NOT Recurring or Installment templates where recurring or installment bills were generated from. To validate this condition, exclude invoices flagged as templates on the Invoice Detail inquiry page:

Billing> Review Billing Information> Details
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Enter any information you have and click Search. Leave fieids blank for a st of ll values.
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The Results are produced:
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300 of 635 results are displayed.
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Processing
Navigation Path:
Billing> Generate Invoices> Utilities> Delete Canceled Bills

The Business Unit defaults according to the user’s security.  There are three options to filter the search of canceled bills: All, by Customer, or by Date Entered
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These search results are based on the All option:
[image: image5.png]Delete Canceled Bills

“Business Unit[DOTM1 |Q

Cancoled it selection @]

Canceled Bill Selection

‘Select Bill Checkbox

a

0O o0o0oooooag

Date Time Added  Invoicea

0712912008

12:25PM 132425010

0512872009 1:22PM ADOS0006D12

112802012

Mt AD120073C15
0312712008
o AD122908.

04/02/2008 2:38PM AD126801

01/1472010 2:08PM AD127515

0210912005

T AD128397

04/01/2008 4:47PM AD13000

04/03/2008 3:10PM AD130208

0410372013
11:33AM

AD131354C16

Personalize | Find | View 100 | 0|

Customer
AD15273008
PEOD2D

PEDS2S

AD1856000
AD36740003
AD2145003
ADa3E5TO0
AD20663004
AD37585004

AD14847006

Fist @ 1100011125 ) Last

Invoice Amount Billing Currency

1,185.95 USD A~

960.00USD

-60.00USD

14,161.98USD

1,685.26 USD

1,049.49USD

1,461.71USD

122309USD

175150 USD

666.25USD




Check Bill(s) to be deleted, Click Trash Icon
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Verify your selection is correct by clicking the OK button; if you inadvertently checked the wrong invoice click Cancel, and repeat the step.  
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Click the Save button.  The two deleted bills drop from the search results
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