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	Processing Transfer Invoices – Revised for Billing Module
	Core-CT Financials Bulletin

Number 03
UPDATED 2/2008



Purpose
Assist users with the processing of State Transfer Invoices (STI’s) - both as a Creditor agency and as a Debtor agency.
Understanding State Transfer Invoices
The State Transfer Invoice is the method for payments that are made between State agencies for goods and/or services rendered, for expenditure transfers, or for grant transfers.  There are three statewide standard Bill types for State Transfer Invoices: ET – Expenditure Transfer, ST – Revenue Transfer, and GT – Grant Transfer. All agencies and branches of government in the State of Connecticut, regardless of the scope of their use for the Financial modules in Core-CT, are expected to process STI’s through Core-CT, using these statewide standard Bill types.
Role of the Creditor Agency – Requesting Payment
1) Enter the Bill into Core-CT using Billing>Maintain Bills>Standard Billing.

2) Complete the bill, Save, Print Pro-Forma, Review, Finalize and Print.

3) Core-CT can auto-number the State Transfer Invoice bill, or agencies may devise their own numbering sequence.
4) Send the system-generated State Transfer Invoice bill to the Debtor Agency.

Role of the Debtor Agency – Processing Payment
1) Receive system-generated State Transfer Invoice bill from the Creditor Agency.

2) Ensure that the goods or services have been received.

3) If one has not already been created, create a PO to encumber the funds. *
4) Receive the items in Core-CT, if appropriate by navigating to Purchasing>Shipments>Maintain Receipts.

5) Create the voucher in Core-CT by copying the receiver and using the system-generated number on the STI as the Invoice Number.

* Note:  If the goods or services were rendered by the Internal Service Funds of DAS, DOC or ITD - select the DASS1, DOCS1 or ITDS1 vendor ID.  DO NOT use the DASM1, DOCM1 or ITDM1 vendor ID.
Telecommunications bills that were already paid by DOIT and directly charged to your agency’s budget before Core-CT, will continue to be processed in this manner.  Agencies are not required to process these bills for payment in Core-CT.   
Role of the Creditor Agency - Receiving & Applying Payment
If the Receivable Item or Bill was entered into Core-CT before the payment was received:

1) Ensure that the payment has been made and matched by Payment Predictor by inquiring on the item’s activity in Core-CT
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2) No further action is required because Payment Predictor matched the payment to the open item automatically.
3) If the Payment was made by the Debtor agency but a Transfer Invoice was not issued by the Creditor Agency; then the Creditor Agency must create the corresponding bill, then apply the Payment in AR.  
[image: image2.png]=181

T ——— 3

Q-0 11 @) |, S @] - LB ) B

Address [] ttpsfcorect. . gov:10000/pspIPEPRDIENPLOYEE/ER/c/ENTER_BILLING INFORMATION.BI_ENTRY GBL7FolderPath—PORTAL ROOT_OBJECT EPCO_BILLING EPBI_EILL_MAINTENANCE EP_BI_ENTRY_GRLalsFader=faetd v] [ Go | ks

Core W

= Maintain Bills
— Express Biling

My Links:

Newindow | telp |

Bill Entry
= lnstalment 61l
Sthesiee Ener any information you have and click Search, Leave filds blank for st of al values,
- Create Insfaliment Bl
~ Recuring Bil Scheduies
- Creae Recuring Bils
- Create Consoligated
Heager
- Altach and Detach Bl | nvoice: begins win =] [5T
~ Copy Sinale Bil
~ Define Bill Copy Group Bill Statu

- e ConsGray Customer: Seains win =] DEPOD1 Q
cails

~ Copy Bl Group. Contract: begins with ¥]
— &dlust Eniire Bil Bills in Business Unit:
~ Adlust Selected Bill

Lings Template lnvoice Fla
- Bl Sumrmary
- Change Status orBills
- CorrectEntry Tyne

- ConertStapeg pocta | | | Seanh | | Clear | gasic Search B Save Search criera

Enors
~ Correct Budsel Check
Enors Search Results
~ Suporing First [4] 1011 [3] Lo
I T it inwoice _[invoice Type|Bil Type Identifier il Stetus 51l Source Customer [Contract il in Business Unit Templats Invoics Flan|
Tempae o ||| Dt sTossan e NewBil MSC _ DEPOOT (ilan) DMVMT
© Generate Invoices
 Locate Bils
© Review Billing Information
 Review Processing
Resus
> Accounts Receivatle
> Accons Payable
> eSeflements
o AssetManagement
[ IT Asset Management
[ Banking
> Cash Management
- Deal Management
- Risk Management
0 Financial Gateway
> VAT and niastat
> Excise and Sales TadVAT
IND
> Commitment Coniral
> General Ledger
> Allacations =

& T8 @ e
Bistart] | S B (@ © | B4 Morosottou.. -] i Windows Messe... | & Mahatme, Sk, . || standard Billin,. | &) Query Manager .. | &) itptjcorect-we.. | 8] fibul_xferive... | [ Merosoft Excel-v. | [« 88 & 2:32Pm

Business Unit:

Pyl

I” case Sensitive

Find an Existing Value | & a Nevw Value





Check to see that the Bill has been created successfully:
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Now you can apply the payment
[image: image5.png]5 e &

Q-0 11 @) |, S @] - LB ) B

Address [] ttpsfcorect. . gov: 10000 pspIPEPRDIENPLOYEE[ER/c/APPLY_PAYVENTS PAYHENT_ENTRY GBLZPORTALPARAN PTCNAY~EP_PAYVENT ENTRY_GELSEOPP.SCHode=EVPLAEOPP. SCPorta=ENPLOYEESEOPP.SCHame—£P v] [ Go | Links

Core W

< Online Payments

My Links:

Newingow | elp | B

= ,
Reaular Deposit Regular Deposit
Balancing

ey Enter any informaton you have and click Search, Leave fields bank or a st of alvalues.
- Express Degosit
Balancing Find an Existing Value
Aol Paymerts
 Electronic Payments
I Direct Journal Payments Deposit Unit: =
b Cash Control Entes Deposit begins wit =]
» Review Payments
e Agency Location Code: [Begins with =] Q
b Cash Drawer Control Totat: B
 Customer Accourts
b Customer nteractions User ID: begins with =]
 Recelvables Waintenance | Assigned Operator I: [Begins wih =]
» Recelvables Analysis
» Recehables Update I Case Sensitve
- Run Conro Update
Prooram
b dcco Paabe e M
> csetiements
> Asset Managernent Search Results
b T Asset Management
> Baniing
> ash Wanagement Sesosiunt Pasney Location Cote Depesit b Control TotalUser b Rssiansd Operator ID[Ran Cods [Fotered Dats peposi Baancs.
> Deal Management et DePwy 94 835 BATCHBATCH 6RO 12132006 Yes
> RiskManagerrent owvet  owan w62 183 paToHpston GRO 12000006 Yes
[ Financal Gateway
0 VAT ang Invastat
> Excise and Sales TawvaT
ND Find an Existing Value | Add s NewValye
> Commiment Control
> General Lecer o Comtert
[ Alcations
| Stattory Reports
> SCH Integrations
[ SetUp FinancialstSunply
Chain
> Backyround Processes
> Browse Content
1 FINWorkdst
> HRMS Workist
[ Workist
1 FIN Appliction Diagnostics
[ FIN Tree Manager -
1 EPH Reporing Tools
> FIN Reporting Tools
> HRMS Reporiing Tools
| Reporing Tools =l

Pyl

Basic Search () Save Search Criteria

First [4] 1 Last

[T [ (2 [ memet
Bistart| | S B (@ © | B4 Morosott 0. -] i Windows Messe... | & Mahatme, Jae... || Regular Depos.. | &) Query Manager .. | &) itptjcorect-we.. | 8] bl xferive... | [ Mcrosoft Excel-v. | [« 88 & 238 P





4) If the payment received did not match the open Receivable Item, and the payment failed in Payment Predictor, build a worksheet to apply the payment to the open item. 
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5) Apply the payment.  (For directions on completing this process, refer to the WLA titled “Using Payment Worksheets”.)

WLA Navigation Path:  Core-CT Receivables > Applying Payments > Data Entry Procedures > Using Payment Worksheets 
Copyright © 2006 PeopleSoft, Inc. All Rights Reserved.

Questions:
If you have questions concerning the transfer invoice process, please contact the Core-CT Help Desk at (860) 622 - 2300, Extension 1 .



Type or select your AR Business Unit and the Customer’s ID.





Navigation Path: 


Accounts Receivable > Customer Accounts > Item Information > View/Update Item Details





When you view the selected item, note the following:





The Status is “Closed”. 


 


The Balance is “0”.





This Search Result shows that this Item has been invoiced and paid. 


 


Sequence 1 is the Receivable Item.


Sequence 2 is the Payment.











Select a payment to apply and then build a worksheet.





Your AR Deposit Unit appears in the upper left corner of the page.





Scroll down to “Customer Reference” group box and type or select your Customer’s ID and your AR Business Unit.





Scroll to the lower left corner of the page and click on “Build”.





Navigation Path: 





Accounts Receivable > Payments > Apply Payments > Create Worksheet





Navigation Path: 


AR> Customer Accounts> Item Information> View/Update Item Details if you’re a Receivable Processor 











Navigation Path: 


Billing> Maintain Bills> Standard Billing





Navigation Path: 


Billing> Locate Bills> Bills Invoiced,  if you’re a Billing Processor 








Payments appear on the Regular Deposit screen with a “Bank Code” of “GIRO” because Payment Predictor did not apply them successfully.





For these transactions, the “Agency Location Code” appears as the 3-letter agency acronym of the Debtor agency.   (A numeric value in the “Agency Location Code” appears when the source of the payment is your bank.)








Navigation Path: 


Accounts Receivable > Payments > Online Payments > Regular Deposit
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