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Inventory (Selected Agencies)
Overview

The Inventory Module is used to warehouse a stock of items that are used in the day to day operation of an agency. Each agency that uses the Inventory Module may have one or more Inventory Business Units. Each Inventory Business Unit can represent a distinct storage location or area. Items are ordered through the eProcurement requisition process and received in the Purchasing module and the receipt creates a putaway in the Inventory module. Items are issued to users through the “Demand Fulfillment” process. The module is integrated with Catalog Management, eProcurement, Purchasing and Accounts Payable.    
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Figure 1 - For organizational purposes Inventory falls under Supply chain.

Manager / Supervisor Information

· There are two fulfillment processes: Material Stock Request or Express Issue 

· Express Issue - used to create an order which will reserve, pick, and ship the stock in one easy step. No approval is required and inventory balances are updated immediately upon saving the transaction

· Material Stock Request - enables users to create new stock requests and modify or update lines or entire orders. Approval is required and batch Processes are commonly used to complete the reservation (Reserve Materials Process), picking (Order Release Request, Picking Confirmation Process), and shipping (Deplete On Hand Quantity) of an MSR

· Items for inventory must be ordered through the ePro requisition process and then received for the Inventory Putaway process to work 
· The eProcurement requisition must contain the Inventory business unit when the order is placed

· The Receipts process in Purchasing is used to initiate the receiving of items or the Putaway process into Inventory  

· Warehouses, stock rooms or store rooms can be designated as Inventory Business Units 
Frequently Used Job Aids

Inventory Job Aids

http://www.core-ct.state.ct.us/financials/inventory/Default.htm
Standard Unit of Measure used to request a change in the STD UOM of an item:
http://www.core-ct.state.ct.us/financials/inventory/xls/uom_req_form.xls
Also see the related UPKs for additional procedures.

Catalog of Online Financial Reports

	Inventory Reports


	Report Number
	Report Name

	ctin6062
	Manual Replenishment 

http://www.core-ct.state.ct.us/reports/docs/ctin6062.doc
This report can assist a business unit to purchase items more efficiently by reviewing report results for items that are either below or within a %age of minimum quantity on hand.

	ins5200
	Slow Moving Inventory 

http://www.core-ct.state.ct.us/reports/docs/ins5200.doc
Identifies infrequently used inventory items. This report can help reduce inventory costs and system maintenance costs by pointing out items that should be discontinued.

	ins5300
	Negative Balance Report 

http://www.core-ct.state.ct.us/reports/docs/ins5300.doc
Identifies all levels at which a given item has a negative value. Negative quantities can occur at the business unit level, at the storage location level, or for an item-lot combination.

	ins5400
	Stock Status Report 

http://www.core-ct.state.ct.us/reports/docs/ins5400.doc
This report summarizes the availability and value of stock by item.

	ins7100
	Transaction Register Report 

http://www.core-ct.state.ct.us/reports/docs/ins7100.doc
This report lists all transactions by item ID.

	ins7150
	Issues History 

http://www.core-ct.state.ct.us/reports/docs/ins7150.doc
This report provides monthly issue information about stock items for a department, business unit, or all locations.

	ins9090
	Inventory Balances 

http://www.core-ct.state.ct.us/reports/docs/ins9090.doc
This report checks inventory quantity balances for discrepancies and helps trace the origin of any issues that may exist.




