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  Using Flexible Analysis
NOTE:  This process is available as a User Productivity Kit (UPK) and can be reviewed in any UPK mode
Flexible Analysis provides a view of activity costs based on analysis groups for a single Project ID at one time. Flexible Analysis Templates must be created to perform flexible analysis.

Determine what costs you are trying to compare
1. [image: image21.wmf]Navigate to Setup Financials/Supply Chain > Product Related > Project Costing > Transaction Options > Analysis Groups.

2. On the Find an Existing Value tab, enter your Project costing Business Unit for the Set ID field. 
3. Click [image: image26.wmf].  You will see a listing of all of the Analysis Groups specific to your agency.  Determine which Analysis Groups you are going to use in your Flexible Analysis Template.

Create a Flexible Analysis Template
1.  
Navigate to Project Costing > Flexible Analysis Template
2.   
Click the Add a New Value tab. The Flexible Analysis Template page displays.
[image: image22.wmf]3.   
Verify that the Business Unit is correct. The PC Business unit will 

         automatically default based on your login information. Example: 
 MACROBUTTON  AcceptAllChangesShown [To be entered by Agency SME] 
4.   
Type the name of the Flexible Analysis Template. The template name can be up to 15 characters but cannot have any spaces. You may use underscores or dashes for spacing. Example:  MACROBUTTON  AcceptAllChangesShown [To be entered by Agency SME] 
5. 
Click [image: image2.png]Add



. The Flexible Analysis Template page displays.
6. 
Type a Description (Required). The Description can be up to 30

characters.

7. 
Type or select the Analysis Group. If you type the Analysis Group, press the tab button. The Field Heading will automatically fill in. Example:  MACROBUTTON  AcceptAllChangesShown [To be entered by Agency SME] .  The list of Analysis Groups appears at the end of this job aid.
8. 
Click [image: image3.bmp].  A new row will display. 
9. 
Repeat steps 7 & 8 until you complete all the rows for the template. 
10. 
Click [image: image4.png]


.
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Figure 1 - An example of a completed Flexible Analysis Template.

11.
Navigate to Project Costing > Flexible Analysis User Default. The Find an Existing Value page displays.

12. Type or select your Business Unit.
13.
Click [image: image6.png]Search



. The Flexible Analysis User Default page displays
14.
Click the Flexible Analysis Template link you want to use. The Flexible Analysis Template page displays. 
15.
Click [image: image7.png]


.

Important! The Flexible Analysis template is specific to the user ID. You can create multiple flexible analysis templates to meet a variety of your needs. However; only one default template can be assigned to your User ID at any given time. If you need to change the default template, you must complete steps 11-15 to assign the new default to your User ID. 

Once you have set the template as your default, you can use the template to analyze projects.
16. 
Navigate to Project Costing > Interactive Reports > Flexible Analysis. The Find an Existing Value page displays.
[image: image23.wmf]
17. 
Confirm that the Business Unit defaults correctly. 
18.
Type or select the Project, Description, and/or Project Type. 
19.
Click [image: image8.png]Search



. Search results display. Click the project. If you searched for a specific Project, it will display. 
20. The Flexible Analysis page displays. 
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Figure 2 - At the Project level, each Analysis Group is displayed on a project-wide basis.
21.
 
Click the Project link. The Flexible Analysis – Activity ID page displays.
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Figure 3 - The Flexible Analysis page showing the Analysis Groups by Activity ID.
22.
Click the Activity ID for which you want more information. The Flexible Analysis – Source Type page displays.



You can return to a higher level just by clicking one of the links above the Flexible Analysis Cost Summary bar.
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Figure 4 - The Flexible Analysis page showing the Analysis Groups by Source Type.
23.
Click the Source Type for which you want more information. The Flexible Analysis – Category page displays.
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Figure 5 - The Flexible Analysis page showing the Activity Group by Category.
24.
Click the Category for which you want more information. The Flexible Analysis – Subcategory page displays. 




When a link selection is .., it indicates that the project does not have that level of detail assigned to it and you have reached the lowest level. You must continue to click on these links until you reach the Flexible Analysis page showing the Activity Group by Subcategory.
[image: image13.png]Flexible Analysis

Project: DOT00180113PE

DOT00180113PE « PEO00D + Q100

Flexible Analysis Cost Summary
DOTM1_TV First Seit

$4800.00|  $4,00000)  §2800.00

Flexible Analysis Template




Figure 6 - The Flexible Analysis page showing the Activity Group by Subcategory.
25.
Click [image: image14.png]Detail



. The Transaction List page displays.
26.
Type or select an Analysis Group. If your Analysis Group is ALL, then all transactions related to analysis groups to which you have been granted security access will display.
27.
Type or select a From Date.
28.
Type or select a Through Date.
29. Click [image: image15.png]Search



. The Transaction List page displays with search results. If your search criteria returns no rows, there is no information on your current search criteria. Either increase the date range to the start date of the project and/or include other analysis groups.
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Figure 7 - The Transaction List page showing search results.

Clicking Return to Flexible Analysis will return you to the Flexible Analysis – Find an Existing Value page.

Clicking [image: image17.bmp] (Transaction Detail icon) will open the Transaction Detail page. The Transaction Detail page maintains detailed information on a specified transaction. Click Return to Project Transactions to return to the Transaction List page.

Clicking [image: image18.bmp] (Drill to Source icon) will open the application where the transaction originated.

Clicking [image: image19.bmp] (Drill to Billing icon) will open the associated bill, if one is available.
This procedure is complete. Please call the Help Desk if you have problems with this procedure.
Job Aid
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