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Team Member Functionality

Follow these guidelines to ensure that Project Costing Team Member functionality will work correctly in Time and Labor Timesheet entry.
The following field values must coincide with the first day of the related pay period:

· Project Status Effective Date

· Enforce Team Effective Date
· Team Member Start Date
· Combo Code Start Date (Projects Contact person can clarify this date if necessary)
The following field values must coincide with the last day of the related pay period:

· Team Member End Date

· Combo Code End Date
Notes:

If the Combo Code End Date is the beginning of the pay period, the employee will be able to select the combo code for that entire pay period.  Use the last day of the pay period to restrict usage for the following pay period.

The Project Schedule Start Date does not affect Team Member functionality.

The following Project Status types do not allow the selection of combo codes in Time and Labor: C, E, H, I, L, P, S, V, and X.
Example:
Employee will start coding their time to Project A on 05/12/08.
Project Schedule Start Date: 05/12/08

Project Status Effective Date: 05/09/08 (Value not equal to C, E, H, I, L, P, S, V, and X)

Enforce Team:

Project Team Only is selected
Products: Time and Labor is selected

Enforce Team Effective Date: 05/09/08
Enforce Team End Date: 06/20/08 - Team member would be able to select the combo code for the entire 06/20/08-07/03/08 pay period. To restrict ability to select a combo code for the period that begins 6/20/08, enter 6/19/08 for Enforce Team End Date.
Team Member 1 Start Date: 05/09/08
Team Member 2 Start Date: 05/14/08 (Team member 2 will not be able to code time to this project until the first day of the next pay period: 05/23/08.)
Combo Code Start Date: 05/09/08
Combo Code End Date: 06/19/08  This End Date functions the same as Enforce Team End Date above.
Link to State payday calendar (2008) can be accessed at http://www.das.state.ct.us/Home/Calendar_2008.pdf
Project General Page


Start Date – No effect on TL processing.
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Project Costing Definition Page


Effdt on Enforce Team – Project Team Only requires user to also put in Product


Project Team Only – Effdt <=  to be the start of a Pay Period required


Do Not Enforce – Effdt should be the end of a Pay Period



******DO NOT USE Project and Activity Team radio button*******
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View Enforce History


The first row is the current effective dated row.  The next row is how the project started when created and then the history since.  So in this example Project Team Only was selected when the project was created on 8/23/05.  Then it was changed to Do Not Enforce utilizing the same date.  Last it was changed to Project Team Only with an effective date of 09/23/05.  

FYI – these were sample dates to test the functionality and may not coincide with a pay period start or end date as noted above.
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Project Status

This date is going to be the most challenging as it gets created based on the create date for the project.  So depending on the status off of the template as to whether is allows payroll or not, this could be an issue.  If the start date is greater than the Pay Period beginning date that is required for that project, use the start date equal to the beginning of the pay period required when creating the project and then go in and change the Project Start date to the correct date.  This will require the user to go into the Activities first to change the date and then go back to the general page and correct the date.  

DOT – approvals will have an impact on this functionality.
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Project Team

Team Start Date <= to the beginning of the pay period required to start reporting time.


Team End Date <= to the end of the pay period to stop reporting time.
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