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State of Connecticut

Core-CT Project

Application:

HRMS

Module:

Time and Labor

Business Process:
Manage Leave Accruals

Requirement Number:
TL354

Requirement Title:
Ability to view holiday and compensatory time that is expiring.

Module Leads: 

Lee Stolzman, Judd Nielsen

1. Requirement Description

Describe the requirement (gap).  Include a description of the delivered PeopleSoft functionality.

A number of bargaining units such as New England Health Care Employees Union District 1199, State Police NP-1, Social and Human Services P-2, and Engineering Scientific and Technical P-4, as well as managers in the classified service, provide for the expiration of compensatory time and holiday time if it is not used within a specified period. In some cases employees can be paid for any compensatory and holiday time that is about to expire.  Agencies need to be able to track such time as it nears expiration in order to provide notification to the employees affected.  The legacy systems provide a number of reports that enable agency personnel to determine when such time is expiring. PeopleSoft as delivered provides an on-line mechanism for viewing Compensatory and Holiday time that is going to expire however it is on an individual employee basis. 

2. Business Need

Provide a justification for the requirement.  Include information about frequency, volume, number of users impacted, etc.

Expiration of compensatory and holiday time is based on bargaining unit rules and, for managers, state regulations. As such time is date driven agencies need to be able to monitor it on a routine and ongoing basis. Those rules stipulate in some cases the payment of the holiday time expiring to the employee at the rate it was earned. This affects approximately 15,000 employees.  

3. Required By: (Y/N)

Federal  ____

Agency  ____


Bargaining Unit  __Y__



State Statutory ____

State Regulatory  Y____

State Procedural  ____

4. Requirement Priority

High_____
(High, Medium, Low – please see “Requirements Prioritization Criteria”)

5. Recommended Solution

Enter an “X” next to the appropriate category

______
Process Solution

___
Option Number
X______
Application Modification
1___
Option Number
6. Explanation for Recommendation

Provide reasons for recommendation.  Please do not re-state the description of the solution itself.

Agencies must have the ability to track expiring compensatory and holiday time in order to notify employees. This is critical as there is the possibility of monetary loss to the employee.

7. Organizational Impact of Recommendation

Describe the changes to the organization that result from the recommended solution.  Include a description of any role, process, statute, or bargaining unit agreement affected.

No organizational impact is anticipated.

8. Process Solutions

Describe the possible Process Solutions.  Include a description of impacts and benefits of each solution.

Option 1.  Use the delivered view Compensatory Time panel.  Agencies could use this panel to view each individual’s balance and when specific time is set to expire.

9. Application Modifications

Describe the possible Application Modifications.  Include a description of impacts and benefits of each solution.

Option 1.


Modification Type:  Report


Complexity : Medium  


Description:  A report would be created to provide balances and the expiration dates of employees in an agency or group.  This report could be run as needed and provide agencies with the necessary information to communicate expiration dates and balances of Compensatory and Holiday time.  

2 of 2

10/26/01

[image: image2.png]Core- P



_1034421444

