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Process Status fields in Core-CT can be divided in two steps:

1. Option Preparation

2. Entering, Validating & Loading Elections

Step I – Option Preparation
The table below describes the Process Status fields that you might encounter during Step I - Option Preparation:
	Process Status
	Description
	Next Processing Steps

	FA – (Finalized)  Benefit Program None
	· Participant event has no program assignment & no current elections

· Events are assigned a status of AN (Assigned None)
	· No further processing for this event occurs
· Online page description (on the Schedule Summary page) is ‘Program None’

	FP - Finalized - Prepared None
	· Participant assigned to a benefit program  
· Participant ineligible to elect any new options
	· No further processing occurs for this participant event
· Online page description (on the Schedule Summary) page is ‘Prepare None’

	PE – Prepare Error
	· Prepare Error occurs when Core-CT encounters an error

· Events are given a status of PE 
	· Users need to check the errors before running the BAS process again 

	PR - Prepared
	· Core-CT calculates eligible options & rates 
· Current elections are identified for eligibility level & default processing
· AN (Assigned None) events can also be brought to a status of PR 
	· For PE (Prepared Error) or AS (Assigned) events, processing stops

· Enrollment forms should be created and sent to the users to bring the event to a process status of NT (Notified)

	NT - Notified
	· Process Status gets updated to NT after enrollment forms are generated
	· Process status gets updated to ET (Entered) after elections have been entered


Please Note: Any processing errors that occur during Step I can be caused by eligibility rules, event rules, benefit program or invalid HR information 
Step II – Entering, Validation and Loading Elections
The table below describes Process Status values that you might encounter during Step II – Entering, Validating & Loading Elections:

	Process Status
	Description
	Next Processing Steps

	ET – Entered
	· The Agency user receives the enrollment forms & enters the elections in Core-CT through the Election Entry pages using the On Demand Event Maintenance page

· The BAS process runs and the elections are validated 
	· Elections are loaded on to the appropriate Core-CT Benefits & Payroll tables 
· The process status gets updated to FE (Finalized Enrolled)
· After the BAS process runs, ET status participants are brought to FE status

	EE – Election Error 
	· If there are errors, the Process Status field shows EE (Election Error) 
· No further processing occurs for the participant
	· Agency users need to correct the error by re-entering employee elections and running the BAS process again
· You can also ‘force finalize’ the participant event with errors 

	FE – Finalized Enrolled 
	· Benefits Processing is complete for the participant event

· All elections have been validated and loaded to the Core-CT Benefits & Payroll tables
· Events reach the status of FE only from a process status of ET, EE, PR or if you ‘force finalize’ a participant  
	· A Confirmation Statement should only be printed out in cases where an employee requests changes in benefit elections from previous years  

· To change a participant event that has been finalized, you can reprocess the event giving the employee a process status of RE (Re-Entered) 

	RE (Re-Enter)
	· Enables elections associated with processing for the participant event to be reentered after the participant event has been bought to the process status of FE
	· After events have been re-entered and the BAS process runs, the Process Status field changes from RE to ET
· Please Note: When you are planning to re-enter participant benefit elections, Core-CT uses the status of RE as an interim status before rolling back to ET 


The flowchart illustrates the process status flow for ET events and follows it through to the final process status of FE. It also shows the process status flow of RE events in Core-CT:
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