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Every Benefit Plan in Core-CT is distinguished by a unique combination of plan type and plan name.
1. Navigate to: Core-CT HRMS> Workforce Administration> Job Information> Job Data
2. On the Benefit Program Participation page, all users will be defaulted to the Standard State Program ‘SCT’
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1. After the nightly BAS process runs, each employee will be assigned to the Benefits Program that they are eligible for based on eligibility rules.
2. The different Benefit Programs in Core-CT are as follows:
	Benefit Program
	Description

	AET
	Aetna Dis Premium Waive Program

	DPW
	Disability Premium Waiver Program

	FIV
	Legislators Program

	GRD
	Grad Assistant Program

	HGA
	UCHC Grad Assistant Program

	LEG
	Legislators Program

	LPO
	Leave Plan Only Program

	PEN
	Pre-Exist Elig w/no Sup Min Salary

	PES
	Pre-Exist Elig w/Sup Min Salary

	PTN
	Part-Time w/out Sup Min Salary

	PTS
	Part-Time w/Sup Min Salary

	RET
	Retiree Program

	SCT
	Standard State Program

	SES
	Sessional Employee Program

	SLN
	Supp Life No Min Sal Program

	STU
	Stdnt, Inmt, Patnt, Cntrct Pgm


3. Based on the Benefit Program an employee is enrolled in, they will be eligible for different plan types in Core-CT
4. Navigate to Core-CT HRMS> Benefits> Manage Automated Enrollment> Events> On-Demand Event Maintenance 

5. Click on [image: image2.png]


 to display the Option Election tab
6. The Option Election tab displays the benefit plans the employee is eligible to choose from during an enrollment period
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7. The following Plan Types exist in Core-CT:

	Plan Type
	Description

	10
	Medical

	11
	Dental

	15
	Domestic Partner Medical (Inactive)

	16
	Domestic Partner Dental (Inactive)

	1A
	Prescription

	1Z
	HEP/Non-HEP Standard Plan

	20
	Life

	21
	Supplemental Life Insurance 

	50
	Sick

	51
	Vacation

	52
	Personal Leave


8. The user is eligible for different benefit plans based on their eligibility

9.  The user should select the appropriate option code on their enrollment forms
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