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                       Furlough Day Processing FAQs


Q1. How should the 2017 furloughs be coded?

A. Refer to the Core-CT Instructions for Furlough Days job aids located on the Core-CT web site at HRMS > Other Links> 2017 SEBAC/Furlough Job Aids
Q2. Can we use a different method than what is outlined in the Furlough Days instructions?

A. No, the use of an alternate method will have unpredictable results and may negatively impact pay, including FLSA and Rotating Averaging, service dates, and/or retirement.

Q3. Can the pay be reduced by using an unpaid TRC on the Timesheet?

A. No, pay reductions are either processed in Additional Pay as a reduction or on timesheet using a negative amount TRC, when applicable.  Refer to Furlough Processing job aids for details. 
Q4. What codes should be used to record the Furlough Day off and the reduction in payment?

A. The time reporting code for the Furlough Day off is LFRL which maps to the earn code PDL. The reduction in pay can be processed using the time reporting code LFRLA or the earn code FRL.

Q6. Will the codes listed above impact the employees’ FLSA calculation?

A. The Furlough pay reduction will be taken after the FLSA calculation and rate have been processed.
Q7. Will the time reporting code LFRL count towards 40 hours worked in a week for purposes of calculating overtime?

A. No.

Q8. Will the time reporting code LFRL be included in rotating averaging?

A. Yes.
Q10. What are the dates that should be used on Additional Pay for the fiscal year?

A. Fiscal Year 2017-2018:  Start Date = 8/18/2017 , End Date = June 7, 2018.  
Q11. How do I delete a Furlough pay reduction on Additional Pay after it has been entered?

A. Enter a new row for the FRL earnings code.   Enter the SAME date for the Effective Date and End Date. Use a date that is one day later than the original entry’s Effective Date (for example, 8/18/17 original entry, the new row should be 8/19/17).  Then save your transaction.
Q12. How will the pay reduction appear on employee paychecks?

A. The pay reduction will appear as a separate line item unless the employee has too many earnings to fit on the page. This assumes the correct Earning Code (FRL) is used by the agency.

Q14. If an employee has to work on a Fixed Furlough Day should the Timesheet be coded as REG?
A. Yes

Q15. Will shift differential be generated for the LFRL code?
A. No

Q16. When using the Additional Pay process, can we set up a Run Control ID with employees for future use and have the amount blank?
A. No, the amount must be between -.01 and -999.99.

Q17. Will the pay reduction be reflected in Gross Pay?
A. Yes, Gross Pay will be a reduced amount.
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