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Lump Sum Annual Increment (AI) Recovery 

Last Updated: September 2015
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Pursuant to the 2011 SEBAC Agreement, any lump sum AI’s paid in July 2011 must be recouped for those bargaining units who agreed to the terms of the wage give-back portion of this Agreement.  The lump sum paid should be divided by 23 and the result should be recovered from impacted employee checks over 23 pay periods. A new earnings code, “AIR” (Annual Increment Recovery), has been established in connection with this issue.  All recoveries should be entered in the “Additional Pay” Page as a negative (-) amount utilizing the new earnings code “AIR”.  

Processing instructions and special notes follow.

Example:  $2211 divided by 23 = $96.13 X 22 =        $2114.86


     $2211 minus 2114.86 = 

       $    96.14







       $2211.00


     $96.14 = first recovery


     $96.13 = remaining 22 recoveries

To enter recovery on Additional Pay Page


Navigation:  Core-CT HRMS> Payroll for North America> Employee Pay Data USA> Create Additional Pay

To Enter First Installment:
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· Add a new *Earnings Code: “AIR”

· Effective Date:  Enter the start date of the pay period in which the reduction will be processed (i.e., 7/14/2015)
· End Date:  Enter the end date of the pay period in which the reduction will be processed (i.e., 7/30/2015).

· Add *Addl Seq #:  1

· Enter Earnings amount:  enter negative (-) and amount (i.e., -96.14).
· Check box indicating OK to Pay
To Enter Remaining Installments:
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· Effective date:  Enter the start date of the pay period in which the reduction will be processed (i.e., 08/01/2015)
· End Date:  Enter the end date of the pay period in which the reduction will be processed (i.e., 7/26/2015)
· Add *Addl Seq #:  1

· Enter Earnings amount:  enter negative (-) and amount (i.e., -96.13)
· Check box indicating OK to Pay
Special Notes:

· The Effective and End Dates MUST be the first and last day of a pay period, respectively.  The End Date for the “remaining payments” is the last day of the pay period in which the final recovery will be taken (i.e., End date 7/26/2015)
· The recovery will be made to the employee’s default funding source.  If a different funding source is required, another entry must be made in Additional Pay under the Job Information tab- Job Data Override
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Special Notes:

· Agencies need to ensure that any periods of non-payment are accounted for and the recovery period extended as needed in order to ensure that full recovery of the AI lump sum amount is made. 
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