Core-CT Leave Accrual Calendar


	January 2017

	Sunday
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday
	Saturday

	Note:    Manual entry of 2017 PL time and Manager Bonus Vacation Days cannot be added until the dates noted below.

Note:    PL Plans only will have a 12/31/16 row in addition to the normal pay period end and 1st of the month rows. PL will not have a 1/5/17 row.

	1


	2

Holiday
	3

1/1/17 sick and vacation FT leave accruals and PT based on scheduled hours(+)
	4


	5 PPE
	6
	7  


	8
	9

Shut Off Reports Available
	10
	11


	12 Pay Confirm
Changes to PL balances for 12/31/16

1/1/17 PL accruals (+)

1/1/17 PT Sick and Vacation accruals for hours worked (+)

1/1/17 PT PL (+) 

Shut Off

Changes to leave balances for PPE 1/5/17 (-) Sick and Vacation only
	13

Manual entry of PL time can be added today on a Timesheet date of 1/1/17 or later
Manual entry of Manager Bonus Vacation Days can be added today on a Timesheet date of 1/1/17 or later

Timesheet changes for LILA posted between 1/1 and 1/5 can be made today
	14  



	15


	16

Holiday
	17
	18


	19 PPE
	20
	21 

	22
	23
	24
	25
	26 Pay Confirm
Changes to leave balances for 1/19/17 (-)
	27
	28

	29
	30
	31
	
	
	
	


	February 2017

	Sunday
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday
	Saturday

	
	
	
	1 

2/1/17 leave accruals (+)

2/1/17 PT accruals for scheduled hours (+)


	2 PPE
	3
	4 

	5
	6

Shut Off Reports available


	
	8 
	9 Pay Confirm

2/1/17 PT accruals for hours worked (+)

Shut Off 

Changes to leave balances for PPE 2/2/17 (-)


	10


	11



	12
	13

Holiday


	14


	15


	16  PPE
	17


	18

	19

	20

Holiday

	21

	22
	23  Pay Confirm
Changes to leave balances for PPE 2/16/17 (-)
	24
	25

	26
	27
	28
	
	
	
	


	March 2017

	Sunday
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday
	Saturday

	
	
	
	1

3/1/17 leave accruals (+)

3/1/17  PT accruals for scheduled hours (+)
	2 PPE
	3 
	4

	5
	6

Shut Off reports available


	7
	8
	9   Pay Confirm
3/1/17 PT accruals for hours worked (+)

Shut Off 

Changes to leave accruals for PPE 3/2/17 (-) 
	10
	11

	12
	13


	14
	15
	16  PPE

	17
	18

	19
	20
	21
	22 

	23 Pay Confirm
Changes to leave balances  for PPE 3/16/17 (-)

	24


	25

	26

	27
	28
	29
	30 PPE
	31
	


	April 2017

	Sunday 
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday
	Saturday

	
	
	
	
	
	
	1

	2
	3
Shut Off reports available
	4
	5
	6  Pay Confirm
Changes to leave balances  for PPE 3/30/17 (-)
	7
4/1/17 leave accruals (+)

4/1/17 PT accruals for scheduled hours and hours worked (+)
Shut Off
	8

	9
	10
	11
	12
	13 PPE
	14
Holiday
	15

	16
	17

	18
	19
	20  Pay Confirm
Changes to leave balances  for PPE 4/13/17 (-)
	21

	22

	23
	24
	25
	26
	27 PPE
	28
	29

	30
	
	
	
	
	
	


	May 2017

	Sunday 
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday
	Saturday

	
	1
	2
	3
	4 Pay Confirm
Changes to leave balances for PPE 4/27/17 (-)


	5

	6

	7
	8
5/1/17 leave accruals (+)

5/1/17 PT accruals for scheduled hours (+)


	9
	10
	11 PPE

	12

	13

	14
	15
Shut Off reports available


	16
	17
	18 Pay Confirm
5/1/17 PT accruals for hours worked (+)

Shut Off

Changes to leave balances for PPE 5/11/17 (-)
	19

	20

	21
	22
	23
	24
	25 PPE

	26
	27

	28
	29
Holiday
	30
	31
	
	
	


	June 2017

	Sunday 
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday
	Saturday

	
	
	
	
	1 Pay Confirm
Changes to leave balances for PPE 5/25/17 (-) 
	2
6/1/17 leave accruals (+)

6/1/17 PT accruals for scheduled hours (+)
	3

	4
	5

	6
	7
	8  PPE
	9

	10

	11
	12
Shut Off reports available
	13
	14
	15  Pay Confirm

6/1/17 PT accruals for hours worked (+)
Shut Off 

Changes to leave balances for PPE 6/8/17
	16
	17

	18
	19

	20
	21
	22  PPE

	23
	24

	25
	26
	27
	28
	29 Pay Confirm
Changes to leave balances for PPE 6/22/17 (-)


	30
	


	July 2017

	Sunday 
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday
	Saturday

	
	
	
	
	
	
	1

	2
	3
7/1/17 leave accruals (+)

7/1/17 PT accrual for scheduled hours (+)
	4
Holiday
	5
	6   PPE
	7
	8

	9
	10
Shut Off reports available
	11
	12
	13   Pay Confirm
7/1/17 PT accrual for hours worked (+)

Shut Off

Changes to leave balance  for PPE 7/6/17 (-)
	14
	15

	16

	17
	18
	19
	20  PPE
	21
	22

	23
	24
	25
	26
	27  Pay Confirm
Changes to leave balances for PPE 7/20/17 (-)
	28
	29

	30
	31
	
	
	
	
	


	August 2017

	Sunday 
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday
	Saturday

	
	
	1

8/1/17 leave accruals (+)

8/1/17 PT accruals for scheduled hours (+)
	2
	3 PPE

	4

	5

	6
	7
Shut Off reports available
	8
	9
	10  Pay Confirm
8/1/17 PT accruals for hours worked (+)

Shut Off 

Changes to leave balances  for PPE 8/3/17 (-)
	11

	12

	13
	14

	15
	16
	17  PPE

	18
	19

	20
	21

	22
	23
	24  Pay Confirm
Changes to leave balances PPE 8/17/17 (-)

	25
	26

	27
	28
	29
	30
	31 PPE
	
	


	September 2017

	Sunday 
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday
	Saturday

	
	
	
	
	
	1
	2

	3

	4
Holiday

	5

	6
	7 Pay Confirm
Changes to leave balances for PPE 8/31/17 (-)


	8
9/1/17 leave accruals (+)

9/1/17 PT leave accruals for scheduled hours and hours worked (+)


	9

	10
	11

	12
	13
	14  PPE

	15
	16

	17
	18
Shut Off reports available
	19
	20
	21  Pay Confirm

Shut Off 

Changes to leave balances  for PPE 9/14/17 (-)
	22
	23

	24
	25
	26
	27
	28 PPE
	29

	30


	October 2017

	Sunday 
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday
	Saturday

	1
	2
	3

	4

	5 Pay Confirm
Changes to leave balances for PPE 9/28/17 (-)


	6
10/1/17 leave accruals (+)

10/1/17 PT leave accruals for scheduled hours (+)
	7

	8
	9
Holiday
	10

	11
	12 PPE

	13

	14

	15
	16
Shut Off reports available


	17
	18
	19  Pay Confirm
10/1/17 PT leave accruals for hours worked (+)

Shut Off

Changes to leave balances  for PPE 10/12/17 (-)
	20
	21

	22
	23

	24
	25
	26 PPE
	27
	28

	29

	30

	31
	
	
	
	


	November 2017

	Sunday 
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday
	Saturday

	
	
	
	1
	2 Pay Confirm
Changes to leave balances  PPE 10/26/17 (-)


	3
11/1/17 leave accruals (+)

11/1/17 PT accruals for scheduled hours (+)


	4

	5
	6

	7
	8

	9 PPE

	10
Holiday
	11

	12
	13
Shut Off reports available
	14

	15
	16  Pay Confirm

11/1/17 PT accruals for hours worked (+)

Shut Off

Changes to leave balances for PPE 11/9/17 (-)


	17
	18

	19
	20

	21
	22

	23 PPE

Holiday
	24
	25

	26

	27

	28
	29
	30 Pay Confirm
Changes to leave balances for PPE 11/23/17 (-)


	
	


	December 2017

	Sunday 
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday
	Saturday

	
	
	
	
	
	1
12/1/17 leave accruals (+)

12/1/17 PT accruals for  scheduled hours (+)
	2

	3
	4

	5
	6
	7 PPE
	8

	9

	10
	11
Shut Off reports available


	12
	13
	14  Pay Confirm
12/1/17 PT accruals for  hours worked (+)

Shut Off

Changes to leave balances for PPE 12/7/17 (-)
	15
	16

	17
	18

	19
	20

	21 PPE

	22

	23

	24
	25

Holiday
	26
	27

	28 Pay Confirm
Changes to leave balances for PPE 12/21/17 (-)
	29
	30

	31
	
	
	
	
	
	


