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        Asset Transfers by Chartfield
        AMAS2300
Section 1.
Introduction
Purpose of the Report

The report displays a detail listing of asset transfer transactions in chartfield order. The report allows the user to specify agency business unit, date range, category and chartfield combination. Report output includes transfers in and out, category, asset ID, description, cost balance, LTD depreciation, net book value and total.

This report is used to monitor and review asset transfer activity.
( User must specify business unit, Book Name, date range, Type of Report
Type of Report
Structured Query Report (SQR); Format - Portable Document Format (PDF) or CSV (MS Excel)
Legacy SAAAS/CAS Reports
BOSS Equipment Inventory System reports: Agency specific legacy asset management system reports                                                                                                                                      
Role(s) Needed to Access the Report
CT Agency Asset Processor, CT Agency Asset Viewer, CT Central Asset Processor 

Navigation Path to the Report
Main Menu > Core-CT Financials > Asset Management > Financial Reports > Cost and Depreciation > Asset Transfers
Suggested Run Times

Ad hoc

Section 2.
Report Request Parameters
General Notes:
· Select an existing Run Control ID or enter a new one

· For reports that are run on a regular basis, user should select a Run Control ID naming convention that can be easily identified (e.g., Asset_Transfers)
· An asterisk * preceding the field name indicates input is required
	Parameters                                                                                       see screenshots below

	In This Field
	Enter
	Notes

	* Report Print Options:
	
	

	* Report By:
	select from the dropdown menu
	

	CF Template ID
	* Update/Add Template 
	user must add template prior to running the report the first time (see screenshot below)

	RF Template ID
	* Update/Add Template 
	user must add template prior to running the report the first time (see screenshot below)

	* Unit:
	type AM business unit or use the lookup to select
	user must enter agency AM business unit

	* Book Name:
	type book name or use the lookup to select
	user must enter GASB

	* Fiscal Year/Period Range:
	enter fiscal year/period
	Enter Fiscal Year/Date Range 

OR

Date Range

	* Date Range
	enter date range
	

	* Type of Report
	select Radio button
	Detail – list asset details; recommended
Summary – summarizes by chartfield combination

	Chartfield Criteria
	type chartfield(s) or use the lookup to select
	select chartfield combination to display asset data based on coding

leave blank to display asset data for all chartfields

	[image: image6.wmf]
	push the save button to save report parameters
	save reports that you want to run on a regular basis

	
	push the run control button
	· click on the select box for report 

· leave the server name blank 
· select format – format can be PDF or CSV (MS Excel)

· push the OK button


Report Format Template
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Report Template

Report ID: AMAS2300
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Report Request Parameters
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Asset Transfers

Run Control ID: _catalog Report Manager  Process Monitor

Language: Engish v/

[~ Report Print Options

Report By: Project & Title Override: [
CF Template I: Undate/Add CF Tempite Amount Length: O
RF Template 0: [ —
Report Request Parameters.
Unit: [pommiTa,
Book Name: [EE— category:  —
Fund Code: -
From Fiscal Year: [ perioa: [ | Department: &
Thru Fiscal Year: [ peo: [ Special D: —a
OR Program Code: | — %
.
Fom:  [TOM0R T 06502073 |5 ChartField : 2
ChartField 2:  —
Budget Reference: | — %
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Project: &
Activity: | — %
Source Type:  —
Category: —
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Type of Report
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Process Monitor
	Process Monitor                                                  

	In This Field
	Enter
	Notes

	  Process Monitor
	click the Process Monitor link 


	· to view the processing status of the report

· push the refresh button until the Run Status is “Success” and the Distribution Status is “Posted” 

· click  the Details link

· click the View Log/Trace link

· click the report name link to display results


Section 3.
Example(s) of Report Output
Examples of rows generated for an Asset Transfers by Chartfield report with the suggested parameters. 
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Figure 1 – AMAS2300 report in PDF format
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Book:
Dept:

B

c D

State of Connecticut
Report ID:AMAS230(  ASSET” Page No.
Bus. Unit: DOTM1
GasB

DOTS7101

- Dept. of Transportation
- GAsB34
Traffic Engineering

From Date 07/01/2012  Thru Date 06/30/2013

Fund
12001
12001

sID

10050
10050

Total for Dept

12001

10050

Total for Dept

12001
12001
12001
12001
12001

10050
10050
12293
12293
12293

Total for Dept

12001
12001
12001
12001
12001
12001

10050
10050
10050
10050
12293
12293

BudRef Project
2005 DOT_NONPROJECT
2005 DOT_NONPROJECT

DOT57101
2011 DOT_NONPROJECT

DOT57102
2011 DOT_NONPROJECT
2012 DOT_NONPROJECT
2007
2007
2007 DOT01702642CN

DOT57103
2011 DOT_NONPROJECT
2012 DOT_NONPROJECT
2012 DOT_NONPROJECT
2012 DOT_NONPROJECT
2007
2007 DOT01702642CN

1
RunDate 1/14/2014
RunTime  8:41:57

Categ  Trans  Assetld  Description

CNTRL In 9713101 COMPUTER
CNTRL  Out 9713101 COMPUTER
0 0
EQUP I 9718409 CADD TOWER
0 0
EQuP  Out 9718408 CADD TOWER
EQUP I 9718865 CADD TOWER
EQUP I 9715214 CADD TOWER
EQuP  Out 9715214 CADD TOWER
EQUP I 9715243 CADD TOWER
0 0
EQuP  Out 9718501 CADD TOWER
EQUP I 9718860 CADD TOWER
EQUP I 9718861 CADD TOWER
EQUP I 9718867 CADD TOWER
EQUP I 9715215 CADD TOWER
EQUP I 9715244 CADD TOWER

Type

Beg Dep CLife
2/1/2006
2/1/2006

2/1/2011

2/1/2011
6/1/2012
4/1/2007
4/1/2007
4/1/2007

2/1/2011
6/1/2012
6/1/2012
6/1/2012
4/1/2007
4/1/2007

1
1

N

NENNR

NRNINN

aty

1
1

heeww

Cost Balar LTD Depr Net Book Value

0
0

coooo

coocooo

0
0

coooo

coocooo

0
0

coooo
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Figure 2 – AMAS2300 report in CSV (MS Excel) format
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