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        Business Unit Activity
         AR60001
Section 1.
Introduction
Purpose of the Report

The report displays a summarized picture of system accounts receivable activity. It presents the information in different ways depending on the sort options selected. The report always shows a beginning balance for a business unit, but it summarizes the activity for the period by entry type, entry type and entry reason, group type and origin, or activity and origin.
Report is used to monitor and review A/R business unit activity.

( User must specify From date, to date, AR Business UNIT 
Type of Report
Structured Query Report (SQR); Format - Portable Document Format (PDF)
Legacy SAAAS/CAS Reports
N/A                                                                                                                                       
Role(s) Needed to Access the Report
Receivable Viewer, Central AR System Tech Resource
Navigation Path to the Report
Main Menu > Core-CT Financials > Accounts Receivable > Receivables Analysis > Receivables Reports > Business Unit Activity
Suggested Run Times

Ad hoc

Section 2.
Report Request Parameters
General Notes:
· Select an existing Run Control ID or enter a new one

· For reports that are run on a regular basis, user should select a Run Control ID naming convention that can be easily identified (e.g., BU_Receivables_Activity)
· An asterisk * preceding the field name indicates input is required
· Go to tips and tricks for additional help in entering Run Control IDs and report parameters
	Parameters                                                                                       see screenshot below

	In This Field
	Enter
	Notes

	* From Date:
	type date or use the calendar icon to select
	format is MM/DD/YYYY

	* To Date:
	type date or use the calendar icon to select
	format is MM/DD/YYYY

	* Unit:
	type AR business unit or use the lookup to select
	user must enter agency AR business unit

	Summarize:
	use the dropdown menu to select
	select the method for sorting the data
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	push the save button to save report parameters
	save reports that you want to run on a regular basis

	
	push the run control button
	· click on the select box for report 

· leave the server name blank

· select format – format is PDF
· push the OK button



Report Request Parameters
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Process Monitor
	Process Monitor                                                  

	In This Field
	Enter
	Notes

	  Process Monitor
	click the Process Monitor link 


	· to view the processing status of the report

· push the refresh button until the Run Status is “Success” and the Distribution Status is “Posted” 

· click  the Details link

· click the View Log/Trace link

· click the report name link to display results


Section 3.
Example(s) of Report Output
Examples of rows generated for a Business Unit Activity report with the suggested parameters. 
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Figure 1 – AR60001 report in PDF format
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State of Connecticut Receivables

Report ID: AR60001 UNIT ACTIVITY

Business Unit: DOTM1% Run Date

‘Summary Option: By Entry Type &EntryReason  RunTime

Business Unit: DOTML Dept. of Transportation

Beginning Balance: 12,797,685.37 USD

ENTRY TYPE ENTRY REASON AMOUNT

CreditMemo - External Customer Receivable
State Agency Receivable

Debit Memo - External Customer Receivable

Invoice - External Customer Receivable
Federal Agency Receivable
State Agency Receivable

Match Customer's DRs & CRs - Billed Wrong Amount

Payment - No Reason Code

Ending Balance: 20,582,143.21 USD

‘Summary Option: By Entry Type &EntryReason  RunTime

‘GRAND TOTAL FOR REPORT

Beginning Balance: 12,797,685.37 USD

Activity

Ending Balance: 20,582,143.21 USD

Page No.
2/19/2004
8:32:48

1Jan-14

-20,809.23
1072

575.33
1,299,700.87
67,374,204.01
681,051.40

0
-61,550,253.82

31an-14

8:33:17

1Jan-14

7,784,457.84

31an-14





Figure 2 - AR60001 report in Excel (csv) format
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