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        Invoice Register by Invoice Number
        BIIVC002
Section 1.
Introduction
Purpose of the Report

The report lists all invoices according to selected parameters, sorted by invoice number for a selected date range. User has the option to run the report for all Bill Types (leave Bill Type blank), or by a specific Bill Type.
This report is used to monitor and review invoice data.
( User must specify business unit and Date Range
Type of Report
Structured Query Report (SQR); Format - Portable Document Format (PDF) or CSV (MS Excel)
Legacy SAAAS/CAS Reports
N/A
Role(s) Needed to Access the Report
Billing Processor, Billing Processor-DOC, and Billing Viewer (Billing Viewer / Report Maker)
Navigation Path to the Report
Main Menu > Core-CT Financials > Billing > Generate Invoices > Reports > Invoice Register
Suggested Run Times  
Ad hoc

Section 2.
Report Request Parameters
General Notes:
· Select an existing Run Control ID or enter a new one

· For reports that are run on a regular basis, user should select a Run Control ID naming convention that can be easily identified (e.g., Invoice_Reg_Inv_Number)
· An asterisk * preceding the field name indicates input is required
	Parameters                                                                                       see screenshots below

	In This Field
	Enter
	Notes

	* Business Unit:
	type business unit or use the lookup to select
	user must specify agency Billing business unit

	Bill Type Identifier:
	type value or use the lookup to select
	AD      Accidents

BL      Bridge Loans

BLI     Bridge Loan Interest

BLP    Bridge Loan Principal

ET      Expenditure Transfer Invoice

EXT    Expenditure - Miscellaneous

FED    Federal Billing

GA      Gasoline – Royalties

GT      Grant Transfers

PE       Permits

RG      Regular – Miscellaneous

RR      Railroads

ST      Revenue Service Transfer

TI       Transfer Invoice

TN      Towns

UO     Use & Occupancy



	* Range Selection:
	click radio button
	User can select “Final Date Range” or “Bill Cycle”

	* Start Date:
	type start date or use the calendar icon to select
	format is MM/DD/YYYY

	* End Date:
	type end date or use the calendar icon to select
	format is MM/DD/YYYY
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	push the save button to save report parameters
	save reports that you want to run on a regular basis

	
	push the run control button
	· click on the select box for report 

· leave the server name blank

· select format – PDF or csv (MS Excel) 
· push the OK button



Report Request Parameters 
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Process Monitor
	Process Monitor                                                  

	In This Field
	Enter
	Notes

	  Process Monitor
	click the Process Monitor link 


	· to view the processing status of the report

· push the refresh button until the Run Status is “Success” and the Distribution Status is “Posted” 

· click  the Details link

· click the View Log/Trace link

· click the report name link to display results


Section 3.
Example(s) of Report Output
Examples of rows generated for an Invoice Register by Invoice Number report with the suggested parameters.
[image: image3.png]Raport. 10:

Range option

Final start Date:

Final 2nd ate:

8111 Type

0170172018
02/25/2018

0172172018
0171472018
1272172013
12/30/2013
01/08/2018
01/09/2018
0171072018
0171772018
01/09/2018
0172272018
01/20/2018
01/20/2018
01/20/2018
01/20/2018
01/30/2018
02/07/2018
02/1172018
02/11/2018

111 source

5411 Type

EEEEEEEEEEEEEEEELE

State of comnecticut

511170 Customer ame

Dept. of Consumer Protection
.5 coast Gusra

Departrent of Energy

Departrent of Energy

ovironmental Protection Agency (SA)
Departaent of Commerce

Departaent of Commerce

Departaent of the Interior
Departent of Commerce

ovironmental srotection Agency (2A)
Federal Highvay Administration (FiWA)
Federal Highvay Administration (FiWA)
Federal Highway Administration (FiWA)
.5 coast Gusra

Federal Highway Administration (FiWA)
Departaent of Agriculture

Departaent of Commerce

avironmental Protection Agency (2]

Gustonsr wumber

rype

BEEEEEEEEEEEEREREE

rage ¥o.

Run Date 02/25/2018

BEAEAEEEERAAAAAEEE

Final ot
o1/21/201¢
01/14/201¢
01/02/201¢
01/02/201¢
01/14/201¢
01/14/201¢
01/16/201¢
01/21/201¢
o1/21/201¢
01720720

01/30/201¢
01/29/201¢
01/30/201¢
01/29/201¢
02/04/201¢
02/14/201¢
02/14/201¢
02/14/201¢





Figure 1 – BIIVC002 in PDF format
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Report ID:
Run Date.

Range Op
Final Start
Final End |
Business |

Bill Type |
unit

DEPML

B
state of Connecticut

c

D

BIVC002 INVOICE REGISTER BY INVOICE NUMBER  Page No.

2/25/2004

FINALDATERANGE Run Time
1/1/2014

2/25/2004
DEPML
%
Invoice Invoice Dt
ET45661
FED45284.
FED46561
FED46562
FED46795
FED46796
FED46859
FED46898
FED46899
FED47053
FED47121
FED47122
FED47123
FED47125
FED47224
FED47426
FED47427
FED47428

:47

Bill Source Bill Type Bill-To Customer Name

1/21/2014 MISC
1/14/2014 MISC
12/27/2013 MISC
12/30/2013 MISC
1/8/2014 MISC
1/9/2014 MISC
1/10/2014 MISC
1/17/2014 MISC
1/9/2014 MISC
1/22/2014 MISC
1/28/2014 MISC
1/28/2014 MISC
1/28/2014 MISC
1/28/2014 MISC
1/30/2014 MISC
2/7/2014 MIsC
2/11/2014 MISC
2/11/2014 MISC

FED.
FED.
FED.
FED.
FED.
FED.
FED.
FED.
FED.
FED.
FED.
FED.
FED.
FED.
FED.
FED.
FED.

Dept. of Consumer Protection
U.s. Coast Guard

Department of Energy

Department of Energy

Environmental Protection Agency (EPA)
Department of Commerce

Department of Commerce

Department of the Interior

Department of Commerce
Environmental Protection Agency (EPA)
Federal Highway Administration (FHWA)
Federal Highway Administration (FHWA)
Federal Highway Administration (FHWA)
U.s. Coast Guard

Federal Highway Administration (FHWA)
Department of Agriculture

Department of Commerce
Environmental Protection Agency (EPA)

Customer Number IType Invoice Amt

DCPO0L
FED037
FED002
FED002
FED007
FEDO11
FEDO11
FED010
FEDO11
FED007
FED015
FED015
FED015
FED037
FED015
FED00S
FEDO11
FED007

REG
REG
REG
REG
REG
REG
REG
REG
REG
REG
REG
REG
REG
REG
REG
REG
REG
REG

3,000.00 USD
3,873.76 USD
663,782.38 USD
121,181.16 USD
4,592,325.76 USD
291,305.00 USD
21,003.00 USD
3,750.00 USD
2,396.00 USD
437,412.33 USD
3,996.70 USD
23,250.00 USD
51,691.05 USD
302,860.00 USD
13,317.49 USD
211,434.53 USD
69,557.00 USD
93,349.06 USD

Final Dt

1/21/2014
1/14/2014

1/2/2014

1/2/2014
1/14/2014
1/14/2014
1/16/2014
1/21/2014
1/21/2014
1/24/2014
1/30/2014
1/29/2014
1/30/2014
1/29/2014

2/a/2014
2/14/2004
2/14/2004
2/14/2014





Figure 2 – BIIVC002 in csv (MS Excel) format
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