[image: image7.wmf]Expenditure Report by Object  [PS v8.9]    2

Expenditure Report by Object  (CTGLR7986)
Introduction
Purpose of the Report

The report displays a detail listing of account code balances posted to the General Ledger for single or multiple reporting periods. When multiple reporting periods are selected, the report displays the balances for each period in a separate column (left to right). Due to the potentially large report output (a column for each month) the report is run to CSV (MS Excel) format only.
The run control page provides the user with unique flexibility to select chartfield combinations and to further specify whether they would like the report based on tree nodes or detail values for each chartfield. User can specify expenditure accounts only. The report can be sorted and subtotaled by chartfield.
Report is used to monitor and review account code ledger balances.
Type of Report

Comma Delimited Report (CSV)
Legacy SAAAS/CAS Reports
SAAAS 5-1 Expenditure Detail / CAS ACRC 51 Analysis of Expenditures – Monthly Summary, ACRX58 Analysis of Expenditures – Monthly Detail
Role(s) Needed for Access the Reports
Central GL Approver, Central GL Reviewer, and Central GL Sys Tech Resource, Agency GL Approver, Agency GL Reviewer, Agency GL System Tech Resource, Fiscal Administrative Reviewer
Navigation Path to the Report
Main Menu > Core-CT Financials > General Ledger > General Reports > Expenditure Report by Object
Suggested Run Times

Ad hoc
Parameters
General Notes:
· Select an existing Run Control ID or enter a new one

· For reports that are run on a regular basis, user should select a Run Control ID naming convention that can be easily identified (e.g. EXP_OBJ_OE)
· An asterisk * preceding the field name indicates input is required

· Go to tips and tricks for additional help in entering Run Control IDs and report parameters
	Parameters                                                                                          see screenshot below

	In This Field
	Enter
	Notes

	* Business Unit:
	type STATE or use the lookup to select
	use STATE for all General Ledger reports

	* Ledger:
	type ledger name or use the lookup to select
	use Modified Accrual ( MOD_ACCRL )  for most General Ledger reports

	* Fiscal Year:
	fiscal year of the report
	a four digit numeric value, e.g. 2014

	* Accounting Period:
	beginning period 
	· specific month – enter 4 to 4

· specific time period – enter 4 to 8

· year to date totals – enter 1 to 12 or 1 to current month

	* To:
	ending period
	

	Include Adjustment      Period(s):
	select check box 
	optional - select check box if you want to include adjustment period(s) in the report

	   Adjustment Period:
	beginning period
	optional - period 998 is the fiscal year end adjustment period; include this period when running fiscal year end reports

	   To:
	ending period
	optional - period 998 is the fiscal year end adjustment period; include this period when running fiscal year end reports


Parameters:
[image: image1.png][Favortes  Main Menu > Core-CT Financils > General Ledger > General Reports > Expenditure Report by Object

Core-CT Help

Expendiure

Run ControlD: 2013 Reporthanager  Process ontor (<R
Language: English -
Parameters
“BusinessUnit:  [STATE @,  Select Ledgers
*Fiscal Year: 2013 Include Adjustment Period(s)
“*Accounting Period: 1 To:[ 12 Adjustment Period: [ 998 T0:[ 998
Values by Chartields g vew a1 Frst K 1011
ekt Name: Depatment = Sequence Number: T ~ow Specifog: | Selected TreeNodes =]
Tree Name: [CT_DEPT Q Subtoat:
Level: 2 e Select
s % ValussModes

1) 00| | 0| 0| @) 07| | @

Sove] (G Rotumto earcn| [ oty | add) (EipisizDeriey





Values by Chartfield
General Notes:

· Page allows user to specify chartfield combinations displayed on the report
· User can also specify node values or detail values for each chartfield specified 
· To specify more than one chartfield, click  the + sign to open additional instances

· User must narrow the scope of the report by selecting only agency specific chartfield values. For example, specify only your agency’s department values
· An asterisk * preceding the field name indicates input is required

· Go to tips and tricks for additional help in entering chartfield values
	Values by Chartfield                                                                          see screenshots below

	In This Field
	Enter
	Notes

	* Field Name:
	open the dropdown menu and select  chartfield
	user must narrow the scope by selecting only chartfield(s) needed to meet agency reporting requirements



	* Sequence Number:
	numeric sequence (1, 2, 3, etc.) 
	sequence (columns left to right)  that chartfields will appear on the report; also determines the sort order from lowest to highest value



	* How Specified:
	open the dropdown menu and select method
	· Detail-Selected Parents – allows user to select one or a list of tree node values; output is the balance for each detail value found under selected tree node(s). 

· Range of Values – allows user to select a range of detail values

· Selected Detail Values – allows user to select one or a list of detail values

· Selected Tree Nodes – allows user to select one or a list of tree node values; output is node rollup balance of all detail values found under selected tree node(s)


	Values by Chartfield (continued)                                                    see screenshots below

	In This Field
	Enter
	Notes

	  Tree Name:
	type tree name or use the lookup to select
	this is a required field when Detail-Selected Parents or Selected Tree Nodes is selected in the “How Specified” field;  user should select appropriate chartfield reporting trees:

Examples: CT_DEPT,  CT_ACCOUNT

	  Level:
	open the dropdown menu and select tree level
	this a required field when Detail-Selected Parents or Selected Tree Nodes is selected in the “How Specified” field; only nodes on the selected level may be specified on the report

Example: if level 2 is specified for the CT_DEPT tree, then user must select agency level department value(s) e.g MHA53000, CME49500



	  Subtotal
	select check box to subtotal by chartfield
	only one chartfield can be subtotaled on each report

	ShowDesr
	select check box 
	to display description of the selected chartfield on the report

	Prt Details
	select check box
	this check box appears only when Selected Tree Nodes is selected in the “How Specified” field
select this if you want to display both the detail value balances and the node rollup balances on the same report
leave blank if you want to display only the node rollup balances on the report


	Values by Chartfield  (continued)                                                            see screenshots below

	In This Field
	Enter
	Notes

	* Select Values/Nodes:
	to select node values:

 two methods:

· click on tree icon; expand tree and select by clicking on tree node values; only green values may be selected; once selected, the value changes to red. 

· use “Select Value” field to type node values or use magnifying glass to lookup and select 

to select detail values:

· type detail value or use the lookup to select
	· Detail-Selected Parents - user must enter a  chartfield tree in the Tree Name field and a tree level in the Level field 

· Selected Tree Nodes –  user must enter a  chartfield tree in the Tree Name field and a tree level in the Level field
· Range of Values – user must enter “Select Value” and “To Value” chartfield criteria (a from and to range)

· Selected Detail Values – user must enter  “Select Value” chartfield criteria (one or a list of  detail values)
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	push the save button to save report parameters
	save reports that you want to run on a regular basis

	
	push the run control button
	· click on the select box for report 

· leave the server name blank

· select format – format is CSV (MS Excel)
· push the OK button



	Process Monitor
	click the Process Monitor link 

	· to view the processing status of the report

· when the run status displays “success” and the distribution status is “posted”, click on the details link

· click on View Log/Trace link

· select report  to display results



Department (Selected Tree Nodes)
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Fund  (Selected Detail Values)
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Special ID (Selected Detail Values)
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Account (Selected Tree Nodes)
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Example of Report Output
An example (excerpt) of rows generated for an Expenditure Report by Object (CTGLR7986) (CSV format) with the suggested parameters. Please note: a separate column for each period (month).
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1 RunID: 2013 Expenditures by Object - For the Month ending 06/30/2013
2 Business Unit:STATE

3

4 Cumency  USD

5 FiscalYear. 2013

5 Accounting Per 1t 12'Adjustment Period "398

7 Department Fund  SID  Account Ledger w12
& MHAS3100 11000 10020 50050 Personal Srvcs & Emp EMOD_A( 0
5 MHAS3100 11000 10020 50700 Employee Expenses, AIMOD A 5866.43
10| MHAS3100 11000 10020 51000 Purchased & Contracte MOD_AC( 64,6626
11 MHAS3100 11000 10020 53000 My/Aircraft/Watercraft MOD A 577100
12| MHAS3100 11000 10020 53300 Premises And Property MOD_AX 1434373
13 MHAS3100 11000 10020 53700 Information TechnologMOD_AC 99,090.90
16| MHAS3100 11000 10020 54000 Purchased CommoditicMOD A 231128
15 MHAS3100 11000 10020 54700 Other Charges MOD_ACC o
16 MHAS3350 11000 10020 50050 Personal Srvcs & Emp EMOD A 2230.06
17 MHAS3350 11000 10020 50700 Employee Expenses, AIMOD A 142485
18 MHAS3350 11000 10020 51000 Purchased & Contracte MOD_AC(  268,962.93
18 MHAS3350 11000 10020 53000 My/Aircraft/Watercraft MOD_AC  23,497.12
20 MHAS3350 11000 10020 53300 Premises And Property MOD_AC(  450,908.62
21 MHAS3350 11000 10020 53700 Information TechnologMOD_AX  10,307.65
22 MHAs3350 11000 10020 54000 Purchased CommoditicMOD_AC  262,359.60
23 MHAS3350 11000 10020 54700 Other Charges MODACC 1860048
22 MHAS3810 11000 10020 50050 Personal Srvcs & Emp EMOD A 8265.01
25 MHAS3810 1100010020 50700 Employee Expenses, AIMOD_AC( 1326
26 MHAS3810 11000 10020 51000 Purchased & Contracte MOD A 5,870.50
27 MHAs3810 11000 10020 53000 My/Aircraft/Watercraft MOD_AX  11670.00
28 MHAS3810 11000 10020 53300 Premises And Property MOD_AC  92,17260
29 MHAS3810 11000 10020 53700 Information Technolog MOD_A( 1927
30 MHAS3810 11000 10020 54000 Purchased Commoditic MOD_AC( 218
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Figure 1 - CTGLR7986 Report (optimized for Excel analysis)
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