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        FIN0010
Section 1.
Introduction
Purpose of the Report

The report displays a listing of valid account codes as of an effective date (current date) sorted in ascending order. Chartfield data displayed on the report includes account code, description, short name, monetary account type, etc. The run control page allows the user to specify a SetID and “as of” date. The report is available in HTM (Crystal), PDF and XLS (MS Excel) formats. PDF and XLS formats are recommended due to the large report output.
This report is used to monitor and review valid account values in Core-CT. 

( User must specify SetID AND AS OF DATE; PDF format recommended
Type of Report
Crystal; Format - Portable Document Format (PDF) or XLS (MS Excel)
Legacy SAAAS/CAS Reports
SAAAS Option 12 Maintain Valid Account Codes; OSC State Accounting Manual – Coding Section                                                                                                                                                 
Role(s) Needed to Access the Report
Central GL Approver, Central GL Reviewer, and Central GL System Tech Resource, Agency GL Approver, Agency GL Reviewer, Agency GL System Tech Resource, Fiscal Administrative Reviewer
Navigation Path to the Report
Main Menu > Core-CT Financials > Set Up Financials/Supply Chain > Common Definitions > Design Chartfields > Reports > Chartfield Reports > Account
Suggested Run Times

Ad hoc
Chartfield Reports – select Account
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Section 2.
Report Request Parameters
General Notes:
· Select an existing Run Control ID or enter a new one

· For reports that are run on a regular basis, user should select a Run Control ID naming convention that can be easily identified (e.g., Valid_Accounts)
· An asterisk * preceding the field name indicates input is required
	Parameters                                                                                       see screenshots below

	In This Field
	Enter
	Notes

	* SetID:
	type STATE or use the lookup to select
	use STATE for all chartfield reports

	* As of Date:
	type date (defaults to today)
	date format mm/dd/yyyy (e.g., 12/31/2013)

	[image: image6.wmf]
	push the save button to save report parameters
	save reports that you want to run on a regular basis

	
	push the run control button
	· click on the select box for report 

· leave the server name blank
· select the FIN0010- checkbox

· select format – format can be PDF or XLS (MS Excel)
· push the OK button




Report Request Parameters
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Process Monitor
	Process Monitor                                                  

	In This Field
	Enter
	Notes

	  Process Monitor
	click the Process Monitor link 


	· to view the processing status of the report

· push the refresh button until the Run Status is “Success” and the Distribution Status is “Posted” 

· click  the Details link

· click the View Log/Trace link

· click the report name link to display results


Section 3.
Example(s) of Report Output
Examples of rows generated for a Valid General Ledger Accounts report with the suggested parameters. 
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VALID GENERAL LEDGER ACCOUNTS RunDate 292013

RunTme  7:5525 AM
sap. sTATE
hootDte:  Sepiz520t
Monetary ——statistoa Account—— Openiem Account

Account___ Deserpton Short Name AccountTpe YN UOM  Buforwsd YN Deserpion  EdiRecord et Fiid var
S0 Longevty Payments SrENsE B~ o 0 Vo W
s ovenime expensE £- No N No N
SO0 Diferentil Payments expeNse E- o N No N
10 AcomuiatedLeave expensE £- No N No N
S0 Graduate Assisants expensE £- No N No N
S2M0 Meal Alowance expensE £- No N No N
50220 Cooperative E6(Co-Op) Students expeNse E- o N No N
520 Unrecoversd Deductons expensE £- No N No N
50235 Salry s Workers Comp. Recover Vemo 10-13 E- Yo M No N
50610 Group Life Insurance expeNse E- o N No N
S0 Medcalinsurance expensE £- No N No N
S MEDICARE PART 8 8D REMB expensE £- No N No N
S5 ARRACobra expensE £- No N No N
50430 Unemployment Compensation expeNse E- o N No N
st Fea expensE £- No N No N
S Medcars Takes expensE - No N No N
50460 Worker Compensation Awards EXPENSE £ No N No N





Figure 1 – FIN0010 report in PDF format
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13 0000 “All Accounts ALLACCT No. v No N
14 Mo111 2601540 CT Agric Exper Stat PC ASSET A No Y No N
15 "0112 249 Auditor Of Pub Acct PC ASSET A No. v No N
16 "10113 1835548 Brd-ST Acad Awards PC ASSET A No v No N
17 No114. 67728745 Board Of Parole PC. ASSET A No v No N
18 "10115. 31006235CT Hist Commission PC. ASSET A No v No N
19 "0116 282619 Chief Med Examiner PC ASSET A No v No N
20 Mo117 1974580 Com Deaf & Hear Imp PC ASSET A No. Y No. N

21 o118 32018 ST Library & Cmm Arts PC ASSET A No. Y No N
22 "o11g 54233070 Worker Comp Comm PC ASSET A No. Y No. N
23 "0120 38849 Dept Agric Markt Auth PC ASSET A No Y No N
24 o121 9417733083 Dept Of Agricltr PC ASSET A No. Y No. N
25 "o122 43362 DAS Revolving Fund PC ASSET A No. Y No. N
26 0123 38865 DAS General Fund PC. ASSET A No. v No N
27 o124 54526 DCF Region 1 Petty Cash. ASSET A No. Y No. N





Figure 2 – FIN0010 report in XLS (MS Excel) format
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