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        Requisition to PO XRef
        POY1100
Section 1.
Introduction
Purpose of the Report

The report provides a cross-reference between requisitions and the POs created from those requisitions. The report lists requisition activity for the PO business unit and dates selected. Data elements on the report include requisition ID, date, item ID, description, quantity, PO ID, contract ID, order quantity, and price. The report is sorted in ascending order by requisition ID.

This report is used to monitor and review requisition and PO data. 
( User must specify agency PO business unit, from date, through date
Type of Report  
Crystal; Format - Portable Document Format (PDF) or XLS (MS Excel)
Legacy SAAAS/CAS Reports   
NA
Role(s) Needed to Access the Report  
CT Purchasing Report Maker, CT Aud Pub Acct Viewer, Central AP Viewer
Navigation Path to the Report
Core-CT Financials > Purchasing > Requisitions > Reports > PO/Requisition Xref
Suggested Run Times  
Ad hoc
Section 2.
Report Request Parameters
General Notes:
· Select an existing Run Control ID or enter a new one

· For reports that are run on a regular basis, user should select a Run Control ID naming convention that can be easily identified (e.g., Req_PO_XREF)
· An asterisk * preceding the field name indicates input is required
· Go to tips and tricks for additional help in entering Run Control IDs and report parameters
	Parameters                                                                                       see screenshots below

	In This Field
	Enter
	Notes

	* From Date:
	type from date or use the calendar icon to select
	· to display one day  - enter same date in both fields

· to display a date range – enter beginning and end date

· to display year to date – enter 07/01/YYYY and current date

	* Through Date:
	type through date or use the calendar icon to select
	

	* Business Unit:
	type business unit or use the lookup to select
	user must specify agency PO business unit
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	push the save button to save report parameters
	save reports that you want to run on a regular basis

	
	push the run control button
	· click on the select box for report 
· Process Type BI Publisher is reserved for future use
· Leave the server name blank

· select format –  PDF or XLS (MS Excel) 

· push the OK button



Report Request Parameters
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Run Control ID: 2013
Language:

English

Report Manager

Pracess ontor

Report Request Parameters

From Date:

Business Unit:

[ ra—

‘Through Date:

(e





Process Monitor
	Process Monitor                                                  

	In This Field
	Enter
	Notes

	  Process Monitor
	click the Process Monitor link 


	· to view the processing status of the report

· push the refresh button until the Run Status is “Success” and the Distribution Status is “Posted” 

· click  the Details link

· click the View Log/Trace link

· click the report name link to display results


Section 3.
Example(s) of Report Output
Examples of rows generated for a Requisition to PO XREF report with the suggested parameters. 
[image: image3.png]ORACLE Repotin: POYID Peopleson Purchasing PageNo. 1
User: COREPerkinss. REQUISITION TO PO XREF REPORT RunDate 5152013
RunControl: 2013 RunTime  B:32:42AM
ReqDatesinciuded: 4112012 Thru: /152013
BusinessUnit:  DOCM1
Requisition Purchase Order
O Trsenbst Date _TemiD Deseription Quantty UOM _FOTD Contract Rl Shpbate__Limsonbst “Guantity CUR Frice
ooooseats 1 1 1 32013 'DC5210 CORBIN RUSSWIN 700 EA 0000134545 T0PSXGZ56AB 057 Iea0ts 1 1 1 750 UsD [EE
Requisiton Name:  JM-DOOR CLOSERS 26D CLOSER Aftention To : DOC-Matsl Kenneth
2 11 w0t 466F742CORBINRUSSWIN 1000 EA 0000134845 10PSX0288AB 1088 3pa01s 2 1 1 10.00 USD 2184
Requisiton Name:  JM-DOOR CLOSERS 626 ADAPTER PLATES Aftention To : DOC-Matsl Kenneth
134" DOOR
ooooossa21 1 1 1 3S2013 8025508 BUN 40W 120V 500 EA 0000134840 0tz 111 500 USD a7
Requisiion Name:  JC-HOT POT PARTS. BLANKET WARMER BUN Attention To : DOC-Matsl Kenneth
02575.0000
2 11 w0t 8026787 BUN FAUCET 1500 EA 0000134840 w013 2 1 1 15.00 USD 1200
Requisiion Name:  JC-HOT POT PARTS. REPAIR KIT BUN Aftention To : DOC-Matsl Kenneth
25706.0000
311 wse0in 201-9518 BUN SEAT CUP. 5000 EA 0000134840 w013 311 50.00 USD 135
Requisition Name:  JC-HOT POT PARTS. BUN 02766.0000 Aftention To : DOC-Matsl Kenneth
4 11 ws0is 016163 HAT ELEMENT 400 EA 0000134840 w013 4 11 4.00 UsD 4100
Requisiton Name:  JC-HOT POT PARTS. 4S00W 450V HAT 02-06-452 Aftention To : DOC-Matsl Kenneth
ooooossaz2 1 1 1 3S2013 VDIOSOD14260-99 ENDCAP 600 EA 0000134707 10PSXO286AC 403 3E2013 1 1 1 500 USD 4650
Requisition Name:  JM-VON DUPRIN PANIC BAR KT Aftention To - DOC-Mattl Kenneth
PARTS
2 11 w0t VDIS00567-26D-SCREWS 600 EA 0000134707 10PSX0288AC 404 3E2013 2 1 1 500 USD 885
Requisiton Name:  JM-VON DUPRIN PANIC BAR PK2) Attention To : DOC-Matsl Kenneth
PARTS
oooo0ssazs 1 1 1 s2013 STEEL STIFFENED 18G4 200 EA 0000134712 w01z 111 200 UsD 96500
Requisiton Name:  DH.DOORS. ‘SECURITY DOORS 30462 Aftention To : DOC-Matsl Kenneth
MACHINED FOR LCN2030
CONCEALED CLOSER,
RUSSWIN HIGH SECURITY.
MORTISE LOCK AND.
REINFORCED FOR
CONTINUOUS HINGE.
'SEAMLESS EDGE FILLED.
'DOOR MACHINED TO
ACCEPT EXISTING GLASS
2 11 w0t 'ROTON 780HD-112 HEAVY 200 EA 0000134712 w01z 2 1 1 200 UsD 13000
'DUTY CONTINUOUS HINGE Attention To DOC-Matsl Kenneth

Requisiton Name:  DH.DOORS.

11208





Figure 1 – POY1100 report in PDF format (Crystal Format)
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1
2| oracLe People ot Purchasing
3 ReportiD:  POY1100 Page 1
3 'REQUISITION TO PO XREF REPORT
5 UserD: COREPerkinsS Run 5152013
7 Run 2013 Run 83809 AM
5
9
10 Req Dates Included: 47172012 Thru: S/1572013
11 Business unie DoCH1
Purchase Order
‘Quantity UOM Foin Contract D Ship_ Tiwsonbst Quantty cUR Price
00 EA 6000134546 T0PSX0285A5
® w2013 1 1 1 400 USD 131681
Aftenton To DOC-Mattl Kenneth
19 2 11 wseons 465F742 CORBIN RUSSWHIN 626 1000EA 0000134645 10PSX0265AB
20 ADAPTER PLATES 1-3/4" DOOR # wE2013 2 1 1 1000 USD 2184
22 Requistion Name: JM-DOOR CLOSERS. Attention To DOC-Matti Kenneth
24
25 Too000se421 1 1 1 32013 802-5508 BUN 40W 120V SO0EA  'boootsEs TRO1E 1 1 1 500 USD a0
26 Requistion Name: JCHOT POT PARTS. 'BLANKET WARMER BUN Aftention To DOC-Matt Kenneth
B 02575.0000
28 2 11 amoon3 8026797 BUN FAUCET 1S00EA  'Boo01ee0 3272013 2 1 1 15.00 USD 1200
29 Requistion Name: JCHOT POT PARTS. "REPAR KIT BUN 257060000 Aftention To DOC-Matt Kenneth
3 3 11 aseon3 801.9518 BUN SEAT CUP BUN S000EA 000013840 32TROZ 3 1 1 5000 USD. 135
32 Requistion Name: JCHOT POT PARTS. 02766.0000 Aftention To DOC-Matt Kenneth
34 4 11 amoon3 8018163 HAT ELEMENT 400EA  'DOOO1BH0 TRO1Z 4 1 1 400 USD 4100
35 Requistion Name: JCHOT POT PARTS. 4500W 450V HAT 02.06-452 Aftention To DOC-Matt Kenneth
37
38 Too000see22 1 1 1 w013 VDIDS0014-26D-99 END CAP 500 EA 0000134707 10PSX0288AC
39 L ® w2013 1 1 1 600 USD 4650
40 Requistion Name: JIVON DUPRI PANC BAR PARTS. Aftenton To DOC-Mattl Kenneth
a1
42 2 11 wse0ns VDI00597-26D-SCREWS. 500 EA 0000134707 10PSX0288AC





Figure 2 – POY1100 report in xls (MSExcel) format (not optimized for Excel Analysis)
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