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Core-CT Financials Training Classes: Thumbnail Descriptions

See below for the classes currently offered, brief class outlines and durations. All classes, except as noted, combine presentations with hands-on exercises.
We are currently offering training through Microsoft TEAMS.  Please submit a Footprints Help Desk Ticket.  When in Footprints under Find Services there is a Training Link. You will be able to request training for any given module and the level of training being requested. Users need to explain their job duties, and what you are hoping to get out of the training.
Detailed outlines are available at http://www.core-ct.state.ct.us/user/prepare/outlines.htm 
Introduction to Core-CT (FIN101): History of Core-CT, Modules, Navigation, Security, Workflow, Training, Help Desk, Reporting, Website. 2 hour class (may not be using computers)
Introduction to Accounts Payable (FAP200): Entering a Regular Voucher, Partial Vouchers, Non-PO Vouchers, Template Vouchers, Adjustment Vouchers, Journal Vouchers, and Reversal Vouchers; Matching, Approving, and Budget Checking Vouchers. 4 hour class 
Introduction to Accounts Receivable (FAR200): Billing and AR Integration, Direct Journals, Payment Predictor, Payment Worksheet, Aging Report, Maintenance Worksheet, Customer Statements, Dunning.

Introduction to eProcurement (FPO210): Creating Requisitions (Catalog, Templates, Favorites, Special Requests), Approving/ Managing Requisitions, Budget Check, Sourcing, Receiving. 4 hour class 

Introduction to Purchasing (FPO220): Creating Purchase Orders (Amount Only, Quantity, Header Details, Defaults, Line Details, Distributions, PO Obligation), Approving, Budget Check, Dispatch, Sourcing Errors. 4 hour class 

Advanced Purchasing (FPO221): Creating PO Overview, Quantity vs. Amount Only POs, Multiple Distribution Line POs, PO Change Orders, Canceling a PO, Copying a PO, PO Reconciliation Workbench, PO Reports. 4 hour class 

Asset Management Integration for Financial Roles (FAM110): Asset Overview, Asset Integration by Roles: Requester, Buyer, Receiver, Voucher Processor, Asset Processor. 2 hour class (lecture/presentation only)
Asset Management for Asset Processors (FAM111): Integration Overview, Running Queries, Basic Add, Consolidating/Unitizing Assets, Transaction Loader Process, Reviewing Assets. 6 hour class 

Advanced Asset Management for Asset Processors (FAM112): Searching/ Copying/ Adjusting/ Transferring/ Recategorizing Assets, Creating Asset Classes, Reviewing Open/Modifying Pending Asset Transactions. 8 hour class 

Introduction to Billing (FBI200): Creating A Bill On Line, Generate Pro Forma Invoices, Bill Not Invoiced, Finalize and Print Invoices, Invoice Register, Bills Invoiced, Copy an Existing Bill. 4 hour class 

Advanced Billing (FBI202): Billing Adjustments to an Invoice, Adjust an Entire Bill, Credit and Rebill, Adjust Selected Bill Lines, Billing Inquiries, Review Invoice Summary, Recurring Bill Schedule, Adjustment History, Bill Type Identifiers, Grant Transfers, Recurring Invoices, Updating Customer Information. 4 hour class 

Introduction to Inventory (FIN210): Creating Material Stock Requests (Internal Issue, InterUnit Transfer), Approving/Canceling/Holding/Updating MSRs, Reserving, Order Release, Picking, Material Feedback, Shipping. 4 hour class 



