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Basic Excel for EPM Users FRP299

Class Agenda

Keyboard 1
Worksheet navigation using just the keyboard

Keyboard 2
Worksheet navigation using just the keyboard

Delete

Delete rows and columns using the keyboard

Insert

Insert rows and columns using the keyboard
Hide-Unhide
Hide rows and columns using the keyboard

Freeze-Split
Freeze panes and split screen

Basic Math
Addition, Subtraction, Multiplication, Division etc

Function – 
  Introduction
Predefined and Named operations

COUNT

Count numeric entries

COUNTA
Count numeric and text entries

SUM

Sum a range or multiple ranges

AVERAGE
Average a list of numbers
AutoFilter
Filter a list based on your criteria
AutoFilter2
Second example using an online report

Course Details

Schedule:


Half day of training 

Number of Participants:
12

Class Format:

Excel Spreadsheet Exercises
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