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Entering 1099 Information

	If listed below, select the withholding checkbox on vendor identifying information page,  complete 1099 page after adding vendor location, submit form W-9

	
	
	
	

	Business Entity: Individual/Sole proprietor, LLC Single Member Entity, LLC partnership, partnership

	SP-26 or SP-26NB
	For 1099 information on Vendor Location
	
	
	

	Business Type
	1099 Type
	Class
	
	
	

	B - Medical Services
	1099
	06
	
	
	

	C - Attorney Fees
	1099
	07 if attorney fees
	
	
	

	 
	 
	14 if settlement pd to attorney
	
	
	

	D - Rent, not to a real estate agent
	1099
	01
	
	
	

	E - Other,  if services
	1099
	07
	
	
	

	E - Other,  if payment for a real estate transaction
	1099S
	S
	
	
	

	E - Other, if not services refer to IRS publication 1099MISC instructions
	 
	 
	
	
	

	
	
	
	
	
	

	Business Entity:  Corporation, LLC Corporation
	
	
	
	

	SP-26 or SP-26NB
	For 1099 information on Vendor Location
	
	
	

	Business Type
	1099 Type
	Class
	
	
	

	B - Medical Services
	1099
	06
	
	
	

	C - Attorney Fees
	1099
	07 if attorney fees
	
	
	

	 
	 
	14 if settlement pd to attorney
	
	
	

	
	
	
	
	
	

	If Withholding is selected, after entering Location information, complete 1099 tab:
	
	
	

	1099 Information
	
	
	
	
	

	Entity:  IRS
	
	
	
	
	

	Type:  See above
	
	
	
	
	

	Jurisdiction:  FED
	
	
	
	
	

	Default Jurisdiction:  select if the primary type of business, only one class may be selected

	Default Class:  see above charts
	
	
	
	
	

	1099 status:  RPT
	
	
	
	
	

	1099 Reporting Information
	
	
	
	

	Entity:  IRS
	
	
	
	
	

	Address: if the legal business name is an alternate payee, enter the address 
	
	

	number that contains the legal business name.  If not an alternate payee, enter 1.
	

	Tin Type:  F if TIN is federal employer ID number, S if Social Security or Individual Taxpayer Identification Number.

	Taxpayer ID:  Enter the FEIN, SSN or ITIN.
	
	
	
	

	IRS notified twice:  do NOT check
	
	
	
	

	
	
	
	
	

	Helpful Hints
	
	
	
	
	

	If not listed above, withholding checkbox on vendor identifying information page should NOT be selected
	
	

	Business entity = Non Profit organization - do not select the withholding checkbox
	
	

	Business  type = Commodities - do not select the withholding checkbox
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