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Purpose
The Agency Asset Processor should use this job aid to enter asset classes for their agency.  Asset Classes are used to classify assets for reporting purposes.  This is agency specific configuration.
Procedure
1. Begin by selecting Set Up Financials/Supply Chain  Product Related  Asset Management  Financials  Asset Classes to display the Asset Classes Search page.

2. Complete the Find an Existing Value or Add a New Value tab.  The Asset Class page displays.

Asset Class
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SetlD: DCPH1 Asset Class:  LAPTOP

Ettectve Date: (05162005 [ rstatus: [ =]

Description:

Comment:

([@save) (Ekads) (B updateiDislay) ( ctde istory) Biconeet Histary)







3. The Effective Date defaults as the current date.  Change the Effective Date, if necessary. 

4.  Leave the defaults of Active in the Status field. 

5.  Type a Description for the Asset Class. 

6.  Type a Comment for the Asset Class, if necessary. 
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Additional Information 

· If the SetID equals DOTM1 or DOTD1, then the Equipment Additive Rate field will display. The user can add an effective dated record to update the value. 

· To inactivate an Asset Class Detail, the user would change the Status from Active to Inactive. 
· To update an Asset Class Detail, the user would add a new Effective Dated row.
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