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Budget Workbook Financial Reporting
Multi-Year Contract Budget Report
The following shows how to run a Multi-Year Contract Budget Report
Navigation:  Supplier Contracts > Budgeting > Multi-Year Contract Bud Report

The Multi-Year Contract Bud Report page will display. 

Select the Add a New Value tab
Create a new Run Control ID 

When creating a Run Control ID, make sure it is something that will be easily identifiable when running future reports.

Click Add. 
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Enter the Contract ID, Funding Period Begin, and Funding Period End
(The Funding Periods for this report setup are the value (i.e. 1, 2, 3) not the actual dates.

Click Save and then click Run
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Select PDF or XLS under Format

Click OK

















Click the Process Monitor link









Click Refresh until Run Status and Distribution Status shows Success and Posted
Click the Details link











Click View Log/Trace


















[bookmark: _GoBack]Select the file ending in “.pdf”













A sample Multi-Year Contract Budget Report is shown below
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NOTE: This report combines all programs together under the funding period.
Page 4 of 4

image80.png
Process Scheduler Request

User D SparksM Run Control ID RUNCONTROL

Server Name] Run Date (030172018 &)
Recurrence| Run Time [11:19:35A1M Resel io, Gurent Dale/Time

Time Zone

Process List
Select  Description Process Name Process Type “Type Distribution

K Contract Budget Report CTBUDCBR Appliication Engine. Distrioution





image4.png
Multi-Year Contract Budget Rep.

Run Control ID. RUNCONTROL

Report Prompt
*Contract D
Funding Period Begin

Funding Period End

ATMHA1061

Report Manager

Process Monitor

Process Instance:6952

Update/Display.




image82.png
Multi-Year Contract Budget Rep.

Run Control ID. RUNCONTROL

Report Prompt
*Contract D
Funding Period Begin

Funding Period End

ATMHA1061

Report Manager

Process Monitor

Process Instance:6952

Update/Display.




image5.png
Process List || Server List

View Process Request For
User ID SparksM Q  Type v|[Last M 1| [Days v Refresh
Server]| v Name Q Instance to]
Run Status| M Distribution Status. | ™ save On Refresh
Process List Personaize | Find | View Al | ] B Fist © 1011 ) Last
RunDaterTme s DO o
Details

Select Instance  Seq. Process Type Process Name User
SR Application Engine CTBUDCBR SparksM _03101/2018 11:19:35AM EST

Success  Posted

Go back to Mult-Year Contract Bud Report

Process List | Server List




image1.png
Multi-Year Contract Bud Report

Find an Existing Value || Add a New Value |

Run Control ID|Multi_Year_Contract_Bud

7]

Find an Existing Value | Add a New Value




image84.png
Process List || Server List

View Process Request For
User ID SparksM Q  Type v|[Last M 1| [Days v Refresh
Server]| v Name Q Instance to]
Run Status| M Distribution Status. | ™ save On Refresh
Process List Personaize | Find | View Al | ] B Fist © 1011 ) Last
RunDaterTme s DO o
Details

Select Instance  Seq. Process Type Process Name User
SR Application Engine CTBUDCBR SparksM _03101/2018 11:19:35AM EST

Success  Posted

Go back to Mult-Year Contract Bud Report

Process List | Server List




image6.png
Process Detail

Process

Instance 7433 Type Appication Engine
Name CTBUDCBR Description Contract Budget Report
Run Status Success Distribution Status Posted

Update Process

Run Control ID RUNCONTROL Hold Request
Location Server Queue Request
Cancel Request
Elelete Request

Re-send Content

Server PSNT

Recurrence

DatelTime Actions

Request Created On 03012018 112321AMEST  Parameters
Run Anytime After 03/01/2018 11:19:35AM EST  Message Log
Began Process At 03012018 1123:43AM EST  Batch Timings
Ended Process At 03012018 112356AMEST  View Log/Trace

[k ] [Ccancel |





image780.png
Process Detail

Process

Instance 7433 Type Appication Engine
Name CTBUDCBR Description Contract Budget Report
Run Status Success Distribution Status Posted

Update Process

Run Control ID RUNCONTROL Hold Request
Location Server Queue Request
Cancel Request
Elelete Request

Re-send Content

Server PSNT

Recurrence

DatelTime Actions

Request Created On 03012018 112321AMEST  Parameters
Run Anytime After 03/01/2018 11:19:35AM EST  Message Log
Began Process At 03012018 1123:43AM EST  Batch Timings
Ended Process At 03012018 112356AMEST  View Log/Trace

[k ] [Ccancel |





image7.png
View Log/Trace

Report
ReportID 6625 Process Instance 7433

Name  CTBUDCBR Process Type  Applcation Engine
Run Status  Success

‘Contract Budget Report
Distribution Details

Distribution Node  PRODRPTFTP Expiration Date 033172018

File List
Name File Size (bytes)  Datetime Created
AE_CTBUDCBR_7433.l0g 258 03/01/2018 11:23:56.054411AM EST
AE_CTBUDCBR_7433.trc 2239 03/01/2018 11:23:56.054411AM EST
CTBUDCBRsd 6682 0300172018 11:23:56.054411AM EST
CTBUDCER _03012018.pdf 7238 03/01/2018 11:23:56.054411AM EST
CTBUDCBR_RSxm! 23210 0310172018 11:23:56.054411AM EST
CT_BUD_CBR_Cllog ) 03/01/2018 11:23:56.054411AM EST
Distribute To

Distribution ID Type

User





image810.png
View Log/Trace

Report
ReportID 6625 Process Instance 7433

Name  CTBUDCBR Process Type  Applcation Engine
Run Status  Success

‘Contract Budget Report
Distribution Details

Distribution Node  PRODRPTFTP Expiration Date 033172018

File List
Name File Size (bytes)  Datetime Created
AE_CTBUDCBR_7433.l0g 258 03/01/2018 11:23:56.054411AM EST
AE_CTBUDCBR_7433.trc 2239 03/01/2018 11:23:56.054411AM EST
CTBUDCBRsd 6682 0300172018 11:23:56.054411AM EST
CTBUDCER _03012018.pdf 7238 03/01/2018 11:23:56.054411AM EST
CTBUDCBR_RSxm! 23210 0310172018 11:23:56.054411AM EST
CT_BUD_CBR_Cllog ) 03/01/2018 11:23:56.054411AM EST
Distribute To

Distribution ID Type

User





image8.png
COI’&' Fepore: CToUOCER p— Fage o
et RmDse  oaoiaDie

Multi-Year Coniract Budget Report Qnpse  oaoiie
Business Unit MHAMI Buigetvesion 1 stans. Submitted ApprovaiDsie 8 Time  2018.02.20.08.35.25.000000
Contrsct 1D 17MHA10S1 Contract BegnDate 03012016 ose osoz0ts ApproverUser D CaminitoC
‘Suppie Nam THE VILLAGE FOR FAMILIES & CHILDRENING Contract Sxire D 063072020 Fundng Period 010112016 - 083072020
“Tosount Nomber nd Dezerphion EEL) Charieia? | Projest Fonging Perioa 1 | Funding Pariod Torar
Program Funding Period ‘osio12016- 02202020 -

o100 oe302020
000 NG e 00 50024600 TS
700 CONTRACT FUNDING 20,0600 95 225 00 134501300
T 01 Sme Fune =% TFANONPRD | #4068 00 523500 T3455300
JEct

5000 DIRECTEXPERGES L) L) L)
~ 6100 SAARES o0 oo oo
—_ 5101 Susaes Eiages oo oo 00
500 FANGE BENEFTS om0 o o
500 INDIRECT EXPeNSES 35 4000 35 4000 7050000
7700 ADVINSTRATIVE & GERERAL 4000 4000 7050000
7710 SoffSalanes £ Wages 2850000 2850000 5600000
7120 Fringe Benetis Fe000 Fe000 T 5000
TRGONE | EXPENSE SUMIARY. T 1 [
— TOTALINCOME 00800 35 222 00 000
To EeewEs im0 E T Ths000
T Eicess SroRTAGE 1420800 o5 2 00 127 12300
CONTRACT NANAGENENTIED. o0 00 )
 CONTRACT FUNDING PERGENTAGE 0000 0000 oo
T RaG PERCENTAGE o 1 om





image2.png
Multi-Year Contract Budget Rep
Run Control ID Multi_Year_Contract_Bud Report Manager ~ Process Monitor

Report Prompt
“Contrsct D TEHFATIOTOPSAT QL
Funding Period Begin
Funding Period End

Update/Display





image3.png
Process Scheduler Request

User D SparksM Run Control ID RUNCONTROL

Server Name] Run Date (030172018 &)
Recurrence| Run Time [11:19:35A1M Resel io, Gurent Dale/Time

Time Zone

Process List
Select  Description Process Name Process Type “Type Distribution

K Contract Budget Report CTBUDCBR Appliication Engine. Distrioution





image9.png




