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Reset the Funding Period

The following shows how to create Funding Period Budget Workbook Pages.
Navigation:  Supplier Contracts > Budgeting > Reset Funding Period

The Reset Funding Period page will display. 

Select the Add a New Value Tab

Enter the Run Control ID 

When creating a Run Control ID, make sure it is something that will be easily identifiable when using this process in the future.


Click Add
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Enter Business Unit 
Enter Contract ID (or use the magnifying glass)
[image: ]	
The Funding Period dates populate from the contract
The Source Version defaults to the maximum version of the Accepted Budget Summary. However, the field is editable based on the versions available for the specified funding period.
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The Target Funding Period will populate with the next available funding period
Enter the new Target Funding Period dates (The dates must still be within the begin and expiration dates of the contract)

Click Save
Click Run
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Click OK








Click on the Process Monitor link






Click Refresh until Run Status and Distribution Status displays Success and Posted 






Navigate back to the Budget Definition page to submit the new Budget Summary

Navigation:  Supplier Contracts > Budgeting > Budget Definition

The Budget Definition page will display. 
Enter the Business Unit, or Contract ID
Click Search

Select the created contract that contains the next number in the Funding Period sequence and “Draft” status in the Budget Definition Status column
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All the original information including the notification contacts have been copied over to the new funding period.  
Review and update any information as necessary. 
Click Submit.
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This will open up the Submission Notification screen where the user will notify the Provider that the Budget’s funding period has been changed
Enter Supplier User ID or use the magnifying glass to search
Enter a message to be included in the email if needed and click OK.
[image: ]


Click OK to the Confirmation message. 





An email shown below will be sent to the Provider. From here the user can confirm/update the data in the Provider Program Information, Schedule A Salaries, and Budget Summary pages.
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Page 6 of 6

image1.png
Reset Funding Period

Find an Existing Value || Add a New Value |

Run Control ID|Reset_Funding| x

7]

Find an Existing Value | Add a New Value




image2.png
Reset Funding Period

Run Control ID Reset_Funding

*Business Unit [MHAM1 |Q
“ConwactiDligMAZOS0 @
Contract Begin Date Contract Expire Date
“Funding Period | |

“TargetFundingPeriod| | [ @[ |§

Report Manager  Process Monitor

~Source Version| 1@

TargetVersion 1

Update/Display




image3.png
Reset Funding Period
Run Control ID Reset_Funding Report Manager ~ Process Monitor

“Business Unit MHAM1|Q
“Contract ID [18MHA2040 x|
Contract Begin Date 07/01/2017 Contract Expire Date 06/30/2020
“Funding Period| 2| 07012018 08/30/2019 “Source Version 1Q

“Target Funding Period| 3 &l [  TargetVersion 1





image4.png
Reset Funding Period
Run Control ID Reset_Funding Report Manager ~ Process Monitor

“Business Unit MHAM1|Q
“Contract ID[18MHA2040 Q
Contract Begin Date 07/01/2017 Contract Expire Date 06/30/2020
“Funding Period| 2| 07012018 08/30/2019 “Source Version 1Q

*Target Funding Period| 3| [07/01/2019 |[:(06/30/2020 |5  Target Version 1





image5.png
Process Scheduler Request

User D SparksM Run Control ID RESET_FUND_PERIOD

Server Name] Run Date [02/14/2018 B
Recurrence| Run Time [11:28:27AM Reset o Current Cal/Time,

Time Zone

Process List
Select  Description Process Name Process Type “Type Distribution

Reset Funding Period CTBUDRFP ‘Appiication Engine Distribution





image182.png
Process Scheduler Request

User D SparksM Run Control ID RESET_FUND_PERIOD

Server Name] Run Date [02/14/2018 B
Recurrence| Run Time [11:28:27AM Reset o Current Cal/Time,

Time Zone

Process List
Select  Description Process Name Process Type “Type Distribution

Reset Funding Period CTBUDRFP ‘Appiication Engine Distribution





image6.png
Reset Funding Period

Run Control ID. RESET_FUND_PERIOD

“Business Unit [MHAM1 |Q

“Contract ID[17MHA1061

*Funding Period

“Target Funding Period

0200112016

a

0271912020

(021202020

]

027202021

]

Report Manager

Process Monitor

Process Instance 6699

*Source Version

Target Version

Update/Display




image184.png
Reset Funding Period

Run Control ID. RESET_FUND_PERIOD

“Business Unit [MHAM1 |Q

“Contract ID[17MHA1061

*Funding Period

“Target Funding Period

0200112016

a

0271912020

(021202020

]

027202021

]

Report Manager

Process Monitor

Process Instance 6699

*Source Version

Target Version

Update/Display




image7.png
Process List || Server List

View Process Request For
useriD[SparsM Q. Type V][t v i [Pas ™ Refresh
Server]| v Name Q Instance to]

Run Status| M Distribution Status. | ™ save On Refresh
Process List Personaize | Find | View Al | ] B Fist © 1011 ) Last
Seect nstance. Ses. Process Type PO e unDatoime A siats DTN o
[SIGY Appiication Engine. CTBUDRFP SparksM (02/1412018 4:20:08PM EST Success Posted Details.
G0 back to Reset Funding Period

Process List| Server List




image169.png
Process List || Server List

View Process Request For
useriD[SparsM Q. Type V][t v i [Pas ™ Refresh
Server]| v Name Q Instance to]

Run Status| M Distribution Status. | ™ save On Refresh
Process List Personaize | Find | View Al | ] B Fist © 1011 ) Last
Seect nstance. Ses. Process Type PO e unDatoime A siats DTN o
[SIGY Appiication Engine. CTBUDRFP SparksM (02/1412018 4:20:08PM EST Success Posted Details.
G0 back to Reset Funding Period

Process List| Server List




image8.png
Fermieso | [EDREW < o SEEEEnEisy o BoiEhys > BricdEmi

ORACLE Al ~ | searcn

| 4 \ Advanced Search  [d] Last Search Results

Budget Definition
Enter any information you have and click Search. Leave fields blank for a list of all values.

| Find an Existing Value || Add a New Value

v Search Criteria

Business Uni(Begie v V] x|Q

e T —
Fuing Perd [—
Limit the number of results to (up to 300)

2
| Search || Clear |Basic Search & save Search Griteria

Search Results

View All First (4 4150115 (2 Last
Business Unit Contract ID ‘Supplier Name Expire Date Funding Period Budget Definition Status.
MHAM1  18MHAPOSTEST  BH CARE INC 03/31/20211 Submitted

MHAM1  18MHAG015 VISTA LIFE INNOVATIONS INC 06/30/2020 1 Submitted

MHAM1  18MHA31910PSA01 COMMUNITY HEALTH RESOURCES INC 06/30/2020 1 Submitted

MHAM1  18MHA2041 BH CARE INC 06/30/2020 1 Submitted

MHAM1  18MHA2041 BH CARE INC 06/30/2020 2 Submitted

MHAM1  18MHA2040 BH CARE INC 06/30/2020 1 Submitted

MHAM1  18MHA2040 BH CARE INC 06/30/2020 2 Submitted

MHAM1  18MHA2040 BH CARE INC 06/30/2020 3 Draft

MHAM1  18MHA1000 BH CARE INC 06/3012018 1 Submitted

MHAM1  17MHA2064 LEEWAY INC 06/30/2017 1 Submitted

MHAM1  17MHA1082 MATTHEW M KURTZ 09/3012018 1 Submitted

MHAM1  11MHAG018 BH CARE INC 06/30/2013 1 Submitted

MHAM1  11MHA2177AA  BH CARE INC 09/01/2016 1 Submitted

MHAM1  11MHA2177AA  BH CARE INC 09/01/2016 2 Submitted

MHAM1 11MHA2017AB  BH CARE INC 06/30/2016 1 Submitted




image9.png
| Budget Definition || Notification Contacts

Budget Definition
Business Unit MHAM1 Administrator SparksM Status Draft
ContractID 18MHA2040 Contract Begin Date 07/01/2017 Date 03/15/2018
Supplier Name BH CARE INC Contract Expire Date 06/30/2020 Funding Period 3 |07/01/2019 @ 06/30/2020 @

~ Budgeting, Reporting & Payment Requirements

*Reporting Requirement [8 Mnth & Final v Payment Basis [Fixed Periodic v
Schedule A - License/Degree Budget Summary - Project ID M Budget Summary - ChartField 2 lBudget Summary - Level of Care

Budget Summary - DDAP Code Budget Revision - Revise Funding | Budget vs Actual Reporting - YE Projections M Schedule C - Related Party Transactions

¥ Program Definition Personalize | Find | View All | 2 | B First (4 120f2 ' Last
“Line  *Program Name *Program Code E:;'?,E"g (Rzi] E::‘ﬁ"g () '3,:::?,1’,‘,’;3"‘ Level of Care DDAP Code
7@, [Shelter services ESS ] & Federal Funding
1@ [Housing services RRH & ] State Funding

|ElSave | |G Retum to Search | (] Previousin List |[s(J] Nextin List |[[=]Notify | £] Update/Display

Budget Definition | Notification Contacts




image10.png
Budget Definition || Notification Contacts

Budget Definition

~ 5 ‘Submit Budget Definition
Business Unit MHAM1

Contract ID 18MHA2040

Help

Supplier Name BH CARE INC Business Unit MHAM!  ContractID 18MHA2040 Funding Period 3
+ Budgeting, Reporting & Payment Requir{ = Submission Notification - Supplier Recipients Personalize | Find || B} Firt @ 10f1 @ Last
“Reporting Requirement [EMm & Fal | “Supplier User ID Description “Email Address o “Processor User ID Process Date & Time
Q Q =

[V schedule A - License/Degree M1 Budg] 1]
M Budget Summary - DDAP Code M Budg

Subject: [Budgeting Pages Ready for Entry - 18MHA2040/ 3
v Program Definition Template: [Your budget entry is required for the following contract
S A
el Contract 18MHA2040
Contract Descript 182040
7|@_[Shelter services o d’i‘g e ] v

11]Q [Housing services Message:

|[Flsave |[[ah Retum to Search | [+(] Previous

Budget Definition | Notification Contacts

OK Cancel





image11.png
Confirmation

&/ The Submitwas successt




image174.png
Confirmation

&/ The Submitwas successt




image12.png
Your budget entry is required for the following contract:

Contract 17MHAL061

Contract Description 17MHAL061

Funding Period 2

Budget Page(s) to be Completed Provider Program Information, Schedule A Salaries, Budget summary
State Contact sparksM

You can navigate directly to the first page by diicking the link below.
http://web033.crct.ct.gov:13320/psp/FNS2TST/SUPPLIER/ERP/c/CT_BUDGETING MENU.CT BUDGETING VNDRP.GBL?
Page=CT BUD VNDR PRG CN&Mode=A&SETID=STATESCNTRCT ID=17MHAL0618CT FUND PERIOD=

Message:




image13.png




