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If an employee is an exception time reporter, he/she has a specific schedule assignment.  


If an employee is a positive time reporter, he/she is assigned to a ‘zero-hours’ schedule assignment.
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This flow illustrates how time is entered and processed in Core-CT





The Agency Time and Labor user verifies and/or updates the employee’s time and labor information entered during the hire process (i.e. workgroup, taskgroup, etc.)
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Load Time and Labor Data





Load Time and Labor Data





The Agency Time and Labor User enters the employee’s time through the Timesheet.





Note: Interfacing agencies enter time through the TCD Interface
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Time Admin process runs nightly to validate the time entered that day.  





If exceptions were generated, the Agency user must correct or allow them so that the time becomes payable time. 
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(Time Administration process is re-run after any errors have been corrected and/or additional time is entered)
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Time is considered payable time
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Payable time is loaded into Payroll nightly by the Load Time and Labor Data process.
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