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        AR Pending Items
        BIARRT01
Section 1.
Introduction
Purpose of the Report

A reprint that displays all pending items processed in a specified AR entry date range. For example, you may want to re-generate lost reports created from previous Load AR processes. This report displays invoice data that has been finalized, printed and posted via the load invoices to AR batch process.
 The report is used to monitor and review invoice data.
( User must specify business unit, Start ar entry date, end ar entry date
Type of Report
Structured Query Report (SQR); Format - Portable Document Format (PDF) or CSV (MS Excel)
Legacy SAAAS/CAS Reports
N/A
Role(s) Needed to Access the Report
Billing Processor, Billing Processor-DOC, and Billing Viewer (Billing Viewer / Report Maker)
Navigation Path to the Report
Main Menu > Core-CT Financials > Billing > Generate Invoices > Reproduce Reports > AR Pending Item Report
Suggested Run Times  
Ad hoc

Section 2.
Report Request Parameters
General Notes:
· Select an existing Run Control ID or enter a new one

· For reports that are run on a regular basis, user should select a Run Control ID naming convention that can be easily identified (e.g., Billing_AR_Pending_Items)
· An asterisk * preceding the field name indicates input is required
	Parameters                                                                                       see screenshots below

	In This Field
	Enter
	Notes

	* Business Unit:
	type business unit or use the lookup to select
	User must specify a Billing business unit

	* Start AR Entry Date:
	type start date or use the calendar icon to select
	format is MM/DD/YYYY

	* End AR Entry Date:
	type end date or use the calendar icon to select
	format is MM/DD/YYYY
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	push the save button to save report parameters
	save reports that you want to run on a regular basis

	
	push the run control button
	· click on the select box for report 

· leave the server name blank

· select format – PDF or csv (MS Excel) 
· push the OK button



Report Request Parameters 
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AR Pending Item Report
Run Control ID: catalog Report Manzger  Process Monitor (-RUM
Language:

Report Request Parameters.

Business Unit: MHAMT@,

Start AR Entry Date: 01012018 |5

End AR Entry Date: (022512014 |5

Reset to Current Date.
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Process Monitor
	Process Monitor                                                  

	In This Field
	Enter
	Notes

	  Process Monitor
	click the Process Monitor link 


	· to view the processing status of the report

· push the refresh button until the Run Status is “Success” and the Distribution Status is “Posted” 

· click  the Details link

· click the View Log/Trace link

· click the report name link to display results


Section 3.
Example(s) of Report Output
Examples of rows generated for an AR Pending Items report with the suggested parameters.
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Run Date 02/25/2018
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Figure 1 – BIARRT01 in PDF format
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State of Connecticut

Report ID: BIARRTOL AR PENDII Page No. 1

Run Date 2/25/2014

Run Time.

Start Entry Date:

End Entry Date:

Business Unit:

ENTRY
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9 |GROUP ID
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CUSTID IEM(INVLINE  TYPE RSN USEID ENTRYAMOUNT  CUR ENTRYAMOUNT (BASE) CUR ACCOUNTING DT TERMS

28,304.82 USD

1713 1DCFO0S  ETA5512 1IN STATE 101

28,304.82 USD 1/9/2014 IMMED

#OF INVOICES IN GROUP: 1
#OF ARENTRIES IN GROUP: 1

14 ACCOUNTS RECEIVABLE AMOUNT: 28,304.82 USD

15 11716 1DSS001  ST44334 1IN STATE  IT-01 1259,434.00 USD. 259,434.00 USD. 1/15/2014 IMMED

16 2DSS001  ST44335 1IN STATE  IT-01 1259,434.00 USD. 259,434.00 USD. 1/15/2014 IMMED

17 # OF INVOICES IN GROUP: 2

18 # OF AR ENTRIES IN GROUP: 2

19 ACCOUNTS RECEIVABLE AMOUNT: 518,868.00 USD

20 1un7 1DAS001  ET45628 1IN STATE  IT-01 2,843.80 USD 2,843.80 USD 1/15/2014 IMMED

21 2 DAS001  ET45628 21N STATE  IT-01 6,279.93 USD 6,279.93 USD 1/15/2014 IMMED

22 #OF INVOICES IN GROUP: 1

23 #OF AR ENTRIES IN GROUP: 2

24 ACCOUNTS RECEIVABLE AMOUNT: 9,123.73 USD

25 11718 1DCFO02  ET45631 1IN STATE  IT-01 7,960.95 USD 7,960.95 USD 1/16/2014 IMMED

26 2 DCFO02  ET45631 21N STATE  IT-01 8,188.57 USD 8,188.57 USD 1/16/2014 IMMED

27 #OF INVOICES IN GROUP: 1

28 #OF AR ENTRIES IN GROUP: 2

29 ACCOUNTS RECEIVABLE AMOUNT: 16,149.52 USD





Figure 2 – BIARRT01 in csv (MS Excel) format
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