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Section 1.
Introduction
Purpose of the Report

The report displays customer contract balances by business unit and contract classification. Report output includes contract number, line, transaction ID, contract limit, remaining balance, remaining percentage, last transaction date, and last processing date.
This report is used to review the remaining balances on customer contracts.
Please Note: This report is for use with the Customer Contracts Module and is not related to vendor contracts.

( User must specify business unit, contract classification, report by
Type of Report
Crystal; Format - Portable Document Format (PDF) or XLS (MS Excel)
Legacy SAAAS/CAS Reports
N/A
Role(s) Needed to Access the Report
Agency Customer Contract Report Viewer, Customer Contract Processor, Auditor of Public Accounts Viewer, Core-CT Production Support
Navigation Path to the Report
Main Menu > Core-CT Financials > Customer Contracts > Reports > Limit Amount
Suggested Run Times  
Ad hoc
Section 2.
Report Request Parameters
General Notes:
· Select an existing Run Control ID or enter a new one

· For reports that are run on a regular basis, user should select a Run Control ID naming convention that can be easily identified (e.g., Contract_Limit)
· An asterisk * preceding the field name indicates input is required
· Go to tips and tricks for additional help in entering Run Control IDs and report parameters
	Parameters                                                                                       see screenshots below

	In This Field
	Enter
	Notes

	* Business Unit:
	type business unit or use the lookup to select
	User must enter agency CA business unit

	Contract Type
	type contract type or use the lookup to select
	use % to return all values

	* Contract Classification
	select a classification from the drop down menu
	Core-CT only uses government and standard. A classification must be chosen, otherwise no results will be returned.

	Sold To Customer
	type sold to customer or use the lookup to select
	use % to return all values

	Contract
	type contract number or use the lookup to select
	use % to return all values

	Contract Admin
	type a contract admin type or use the lookup to select
	leave blank to return all values

	* Report By:
	select a report type from the drop down menu
	user must select all, excess amount, or remaining balance

	Max Remaining %:
	value defaults based on the “Report By” selection 
	all or remaining balance:

default is 100.00 (percent can be changed)

excess amount: 

default is 0.00 
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	push the save button to save report parameters
	save reports that you want to run on a regular basis

	
	push the run control button
	· click on CA_LMT box for report 

· leave the server name blank

· select format – PDF or XLS (MS Excel)
· push the OK button



Report Request Parameters 
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Process Scheduler Request – Select CA_LMT
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Process Monitor
	Process Monitor                                                  

	In This Field
	Enter
	Notes

	  Process Monitor
	click the Process Monitor link 


	· to view the processing status of the report

· push the refresh button until the Run Status is “Success” and the Distribution Status is “Posted” 

· click  the Details link

· click the View Log/Trace link

· click the report name link to display results


Section 3.
Example(s) of Report Output
Examples of rows generated for a Contract Limit report with the suggested parameters.
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Active Contracts Limit Amount Managment Report

Business Uit DOTMI Contract Admin:
Limit Type. FundBill Contract Type: %
Sold to Customer % Contract Classification: Government
Report By Remaining Contract
Mas Remaining Percent: 100.00
Business Uit DOTM™I Dept. of Transportation
Funding Limits
Line TransactionId Limit Remaining Remaining % Last Transaction Date  Last Processing Date
1 0Q360 136,137.00 4321001 USD 3174 1022007 1/612009
2 0Qs00 140,000.00 4385354 USD 3132 1/302008 1/612009
0000(023) 1 0HS00 130,000.00 455288 USD 350 11292007 1/612009
0000(023) 2 0H560 165.040.00 1166053 USD 707 127102007 1/612009
1 0HS00 140.000.00 1607.74 USD 115 1112012007 1/612009
2 0H560 120,000.00 129380 USD 108 1112012007 1/612009
104380 170,000.00 17000000 USD 100.00
0000(025) 2 0L560 136,000.00 281060 USD 207 6/11/2008 1/612009
0000(026) 104380 50.000.00 5000000 USD 100.00
0000(026) 1 0HS00 90.000.00 9000000 USD 100.00
0000(026) 2 0L560 160.000.00 2345453 USD 1466 8282008 1/612009
0000(027) 1 04380 140,000.00 14000000 USD 100.00
0000(027) 2 0Q560 160.000.00 651374 USD 4782 10/82008 1/612009
0001(038) 1 0Q550 5.400.670.00 438371 USD 008 1/11/2008 1/612009
0001(038) 2 0Q450 2375.030.00 086 USD 000 17112008 1/612009
0001(038) 3 0Q560 749,734.00 886072 USD 118 11112008 1/612009
0001(038) 400550 250000.00 642760 USD 257 17112008 1/612009
0001(039) 10Q450 §31.00 42443 USD 002 17112008 1/612009
0001(039 2 00550 000,00 819734 USD 328 17112008 1/6/2009





Figure 1 – CA_LMT report in PDF format
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Figure 2 – CA_LMT report in XLS format
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