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        Manual Replenishment
        CTIN6062
Section 1.
Introduction
Purpose of the Report

This report can assist a business unit to purchase items more efficiently by reviewing report results for items that are either below or within a %age of minimum quantity on hand. Report displays contract ID, item number, item description, UOM, quantity on hand, minimum quantity, maximum quantity, and item price.
This report was modified in January 2008 to allow the user to find items below minimum by vendor ID, Contract number, or by item description.

( User must specify business unit, include item with quantity, other report filters
Type of Report
Structured Query Report (SQR); Format - Portable Document Format (PDF) or CSV (MS Excel)
Legacy SAAAS/CAS Reports
N/A                                                                                                                                     
Role(s) Needed to Access the Report
 Agency Inventory Reviewer 
Navigation Path to the Report
Main Menu > Core-CT Financials > Inventory > Manage Inventory > Reports > Manual Replenishment 
Suggested Run Times

Ad hoc

Section 2.
Report Request Parameters
General Notes:
· Select an existing Run Control ID or enter a new one

· For reports that are run on a regular basis, user should select a Run Control ID naming convention that can be easily identified (e.g., Manual_Replenishment)
· An asterisk * preceding the field name indicates input is required
	Parameters                                                                                       see screenshots below

	In This Field
	Enter
	Notes

	*Business Unit:
	type Business Unit or use the lookup to select
	user must enter agency INV Business Unit

	Addt’l Unit:
	type a 2nd Business Unit or use the lookup to select
	if using this field both Business Units will be included in a single PDF file

	* Include Item with Quantity:
	click the appropriate radio button
	Below Minimum – items displayed are below minimum quantity

Within - % age required, click radio button AND insert numeric %age

	* Other Report Filters:
	click the appropriate radio button
	· None – the default setting

· Vendor = - select to run the report by a specific vendor

· Contract Like – check to run the report by a partial or full contract number. You may use the wildcard % before the search parameter. Do not use it after the partial input since % is defaulted.

· Item Descr Like – Do Not Use – this filter does not return any results

	Include Outstanding Demand/Supply
	click check box to select
	

	Include Full Contract Number:
	click check box to select
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	push the save button to save report parameters
	save reports that you want to run on a regular basis

	
	push the run control button
	· click on the select box for report 

· leave the server name blank

· select format – format can be PDF or CSV (MS Excel)

· push the OK button



Report Request Parameters
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Manual Replenishment Report
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Include items With Quantity:
include Outstanding Demand
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include Full Contract Number
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O within % of the Minimum
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Process Monitor
	Process Monitor                                                  

	In This Field
	Enter
	Notes

	  Process Monitor
	click the Process Monitor link 


	· to view the processing status of the report

· push the refresh button until the Run Status is “Success” and the Distribution Status is “Posted” 

· click  the Details link

· click the View Log/Trace link

· click the report name link to display results


Section 3.
Example(s) of Report Output
Examples of rows generated for a Manual Replenishment report with the suggested parameters. 
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Figure 1 – CTIN6062 report in PDF format
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State of Connecticut
Report ID: CTING062
Run ID: Manual_Replenish
Bus.Unit:  DOT38 - Store Number 138
Qty On Hand Outstanding
Cntret D Item Number
09PSX0385AA M _2157_1901381
09PSX0385AB CM_2157_1906847
09PSX0385AB CM_2157_1906853
10PSX0060AB CM_2157_1453625
10PSX0060AB CM_2157_4909365
10PSX0090AA CM_2157_1873967
10PSX0090AA CM_2157_1873986
10PSX0090AA M _2157_1873992
10PSX0090AA M _2157_18739%4
10PSX0090AA M _2157_1873999
10PSX0090AA CM_2157_1874000
10PSX0090AA M _2157_1874016
10PSX0090AA M _2157_1874017
10PSX0125AD CM_2157_4187851
10PSX0204AA CM_2157_1215661
10PSX0204AA CM_2157_1218654

&

MANUAL REPLENISHMENT REPORT
All items Below the Minimum Quantity

Item Description
IMPACT DEVICE SENTRE #2701101 BOLT HEX HEAD 3/8 X
C-A-T SYSTEM - ONE NOSE PIECE 10 GA

C-A-T SYSTEM - COMPLETE (SET)

'VALVE BALL 1/2 INCH NPT BRONZE APOLLO 7010301 600
HOSE SUCTION 2 INCH WITH FEMALE CAM LOCK ENDS # 25
CONDUIT RMC - 2.00 INCH 10 FEET LENGTH

\WIRE - CABLE 12/2 SOLID SHEATHED TYPE NM WITH GROU
'WIRE - 10 STRANDED THHN 600V BLACK

'WIRE - 10 STRANDED THHN 600V BLUE

'WIRE - 10 STRANDED THHN 600V RED

'WIRE - 10 STRANDED THHN 600V WHITE - 500 FEET PER
'WIRE - 02 STRANDED THHN BLACK 600V 1000 FEET PER R
'WIRE - 04 STRANDED THHN 600V BLACK

ANTIFREEZE - LOW SILICATE CONTENT - COOLANT FORMUL
'CARBIDE BUR SHANK SIZE 1/4 INCH CUTTER DIAMETER 1/
PUMP SPRAYER FOR BOTTLE NON-AEROSOL 24 OR 32 OZ.

D E

Page No. 1
Run Date 2/24/2014
RunTime  10:51:26

DOT38
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Demand Supply  Minimum /
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30/
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35/
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Maximum /
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120/
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Reorder Cltem Price /UOM
1/EA
202.6 [EA
3300 /EA
9 /EA
169.15 /EA
5.26 /FT
0.39 /FT
0.23 /FT
0.23 /FT
0.23 /FT
0.23 /FT
1.39 /FT
0.9 /FT
5.86 /GA
21 [EA
0.45 [EA
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Figure 2 – CTIN6062 report in CSV (MS Excel) format
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