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_____________________________________ Report Guide
Chartfield Reports – Project 
FIN0013
Section 1.
Introduction

Purpose of the Report

The report displays a listing of valid project codes sorted in ascending order. Chartfield data displayed on the report includes project value, description and project type. The run control page allows the user to specify a SetID. The report is available in HTM (Crystal), PDF and XLS (MS Excel) formats. Recommended formats are PDF and XLS due to the large report output.
This report is used to monitor and review valid project values in Core-CT. 
Type of Report

PDF
Legacy SAAAS/CAS Reports
SAAAS Option 12 Maintain Valid Account Codes
OSC State Accounting Manual – Coding Section
Role(s) Needed to Access the Report
Central GL Approver and Central GL System Tech Resource, Agency GL Approver, Agency GL Reviewer, Agency GL System Technical Resource, Fiscal Administrative Reviewer
Navigation Path to the Report
Main Menu > Core-CT Financials > Set Up Financials/Supply Chain > Common Definitions > Design Chartfields > Reports > Chartfield Reports > Project
Suggested Run Times

Ad hoc
Chartfield Report – Select Project
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Section 2.
Report Request Parameters
Report Request Parameters
General Notes:
· Select an existing Run Control ID or enter a new one

· For reports that are run on a regular basis, user should select a Run Control ID naming convention that can be easily identified (e.g. Valid_Projects)
· An asterisk * preceding the field name indicates input is required

· Go to tips and tricks for additional help in entering Run Control IDs and report parameters
	Report Request Parameters                                                            see screenshots below 

	In This Field
	Enter
	Notes

	 * SetID:
	type STATE or use the lookup to select
	SetID is STATE for all chartfield reports
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	click the save button to  save report parameters
	save reports that you want to run on a regular basis

	
 
	click the run control button 
	on the Process Scheduler Request page:

· Leave the server name blank

· select the report (check mark in Select) (BI Publisher is reserved for future use)
· format –  PDF and XLS are the recommended formats for this report

· click the OK button


Report Request Parameters
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	Report Request Parameters (continued)                                    see screenshots below 

	In This Field
	Enter
	Notes

	    Process Monitor 
	click the Process Monitor link on the Report Request Parameters page 

	on the Process List tab:
· view the processing status of the report

· click the refresh button until the Run Status is “Success” and the Distribution Status is “Posted”
·  click  the Details link

on the Process Detail page:

· click  the View Log/Trace link

on the View Log/Trace page: 

· click the  report name.PDF link to view the report


Example of Report Output

Example of rows generated for a Valid Project IDs [FIN0013} (Crystal format) report with the suggested parameters.
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State of Connecticut Financials

VALID PROJECT IDs

Page No.
Run Date
Run Time

1
121912013
8:46:43 AM

SetID:

STATE

Project ID Description Project Type Summary Project
999999999999999 Conversion 00000

AES000001010001 Forest Health Management 20244 00000 N
AES000001010002 Boxwood Blight Mitigation 2254 00000 N
AES000001010003 Lingren Funnels 22267 00000 N
AES000001010004 Forest Stewardship 22597 00000 N
AES000001010005 Diet W Adelgid Preditors 22287 00000 N
AES000001010006 EBA Monitoring 22599 00000 N
AES000001010007 Buttemut 22351 -Anagnostakis 00000 N
AES000001010008 Woolly Adelgid Predator 22352 00000 N
AES000001010009 Exotic Wood Wasp Survey 22385 00000 N
AES000001010010 Rsr Cercerius Fumipennis 22392 00000 N
AES000001010011 Japanese Barberry Control 2240 00000 N





Figure 1 – FIN0013 report in PDF format
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ReportiD:  FIN0013 State of Connectiout Financials.
VALID PROJECT IDs
Projectin Description ProjectType Summary
Project
"69595599959%999 | Comversion 60000 O
AESO00001010001  Forest Heath Management 20244 00000 N
AES000001010002  Boxwood Bight Wtigation 2254 00000 N
AES000001010003  Lingren Funnels 22267 00000 N
AES000001010004  Forest Stewardship 22567 00000 N
AES000001010005  Diet W Adelgid reditors 22267 00000 N
AESO00001010006  EBA Hontoring 22599 00000 N
AES000001010007  Butternut 22351 -Anagnostakis 00000 N
AES000001010008  Woolly Adelgid Predator 22352 00000 N
AES000001010009  Exolc Wood Wasp Survey 22385 00000 N
AES000001010010 Rt Cercerius Fumipennis 22362 00000 N
AES000001010011 Japanese Barberry Control 2240 00000 N





Figure 2 - FIN0013 report in XLS format
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