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        Chartfield Reports – Program Code
        FIN0052
Section 1.
Introduction
Purpose of the Report

The report displays a listing of valid program codes as of an effective date (current date) sorted in ascending order. Chartfield data displayed on the report includes program code and description. The report is available in PDF and XLS (MS Excel) formats. 
This report is used to monitor and review valid program code values in Core-CT. 

( User must specify SetID AND AS OF DATE; PDF format recommended
Type of Report
Crystal; Format - Portable Document Format (PDF) or XLS (MS Excel)
Legacy SAAAS/CAS Reports
SAAAS Option 12 Maintain Valid Account Codes; OSC State Accounting Manual – Coding Section                                                                                                                                                 
Role(s) Needed to Access the Report
Central GL Approver, Central GL Reviewer, and Central GL System Tech Resource, Agency GL Approver, Agency GL Reviewer, Agency GL System Tech Resource, Fiscal Administrative Reviewer
Navigation Path to the Report
Main Menu > Core-CT Financials > Set Up Financials/Supply Chain > Common Definitions > Design Chartfields > Reports > Chartfield Reports > Program Code
Suggested Run Times

Ad hoc
Chartfield Reports – select Program Code
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Section 2.
Report Request Parameters
General Notes:
· Select an existing Run Control ID or enter a new one

· For reports that are run on a regular basis, user should select a Run Control ID naming convention that can be easily identified (e.g., Valid_Programs)
· An asterisk * preceding the field name indicates input is required
	Parameters                                                                                       see screenshots below

	In This Field
	Enter
	Notes

	* SetID:
	type STATE or use the lookup to select
	use STATE for all chartfield reports

	* As of Date:
	type date
	date format mm/dd/yyyy (e.g., 12/22/2013)
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	push the save button to save report parameters
	save reports that you want to run on a regular basis

	
	push the run control button
	· click on the select box for report (BI Publisher is reserved for future use)
· leave the server name blank

· select format – format can be PDF or XLS (MS Excel)

· push the OK button


Report Request Parameters
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Run Control ID: _catalog Reportanager  Process onitor [-Run=]

Language: English Process Instance'8201079

Report Request Parameters.

SetiD: STATE @,
As of Date: 120002013
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Process Monitor
	Process Monitor                                                  

	In This Field
	Enter
	Notes

	  Process Monitor
	click the Process Monitor link 


	· to view the processing status of the report

· push the refresh button until the Run Status is “Success” and the Distribution Status is “Posted” 

· click  the Details link

· click the View Log/Trace link

· click the report name link to display results


Section 3.
Example(s) of Report Output
Examples of rows generated for a Valid Program Codes report with the suggested parameters. 
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VALID PROGRAM CODES Run Date 12/9/2013
Run Time 10:43:56 AM
SetID: STATE
AsOfDate:  Dec/09/2013
Program Description Budgetary Only Manager Name
00000 ‘All Proarams N
11001 Legislative Oper Services N
11002 Legislative Supp Services N
12001 Prom Pub Policy-Chid Bst Inter N
12002 Assuring Equal Right for Women N
12003 Enhc Afrcn Amer Com Ctrb&Part N
12004 Prom Latno/Prto Ricn Com Ctrb N
12005 Abuse Investigation N
12006 Advoc Persons wi Disabilities N
12007 Equal Opportunity Assurance N
12008 Veterans Advocacy & Assistance N
12009 Advocacy for Elderly Persons N
12010 Prom Asian/Pacfc Amer Com Ctrb N





Figure 1 – FIN0052 report in PDF format
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Figure 2 – FIN0052 report in XLS (MS Excel) format
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