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    State of Connecticut

     Core-CT Project
	Configuration Approach

Time Reporting Template



Item Overview:


The Time Reporting Template page is used to select which time related field(s) that should appear on the Weekly Punch Time Reporting and the Weekly Elapsed Time Reporting pages.  It is also used to indicate which data entry fields are required and which fields are optional.  The Time Reporting Templates are then linked to task groups and these templates become the default Time Reporting Templates for the members of the task group.    

Menu Path:


Define Business Rules / Define Time and Labor / Setup1 / Time Reporting Template

TL_RPTD_TMPLT
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Record Information:

	PS RECORD NAME
	RECORD NAME
	DESCRIPTION

	TL_RPTD_TMPLT
	Time Reporting Template 
	This page is used to specify fields that are to be displayed on the Weekly Elapsed Time or Weekly Punch Time Reporting pages.


Approach:

The State of Connecticut will design the time reporting pages based upon the elements selected from the  Time Reporting Templates.  As the State of Connecticut will only be using elapsed time reporting pages to enter time many of the fields become irrelevant.  Below is a list of the elements the State of Connecticut anticipates using on the Time Reporting Template.     

Elements that will be required by the State of Connecticut on all time reporting templates are:


Time Reporting Template ID

Template Description

Short Description

Time Reporting Code

Elements that the State of Connecticut will use on some templates are:


Time Collection Device ID (if Using TCD’s)

Task Template

Task Template Option

Task Profile

Task Profile Option

Comments

Comments Option

Override Reason

Override Reason Option

Elements that the State of Connecticut isn’t sure if it will use:


TRC OPT


Unit of Measure


TRC Type Flag


TRC Type Optional


Unit of Measure


Unit of Measure Optional


Time Collection Device ID Optional


Rule Element 1-5


Rule Element 1-5 Optional



Billable Indicator


Billable Indicator Option

Override Rate


Override Rate Option

Badge ID

             Badge ID Option

Elements the State of Connecticut will not use: 


Time Reporter Indicator (defaults to elapsed)


Currency Code


Currency Code Optional


Country Flag


Country Option


State Flag


State Flag Option


Locality Flag


Locality Option


Comp Rate Code


Comp Rate Code Option

Override Rules

Override Rules Option

Day of Week

Day of Week Option

Time Zone

Time Zone Option

The Time Reporting Templates are then linked to task groups and these templates become the default time reporting template for the task group.  Every task group must have an elapsed time reporter template and a punch time reporter template assigned to it.    

Information Source:

Agency SME’s to assist in the determination of information to be captured based upon agency requirements.

Bargaining unit contractual obligations for reporting of time.

Data Entry Method:

________ On Line Pages

___X_____ Excel Spreadsheet

Fields on Record:
	PS RECORD NAME/

PS FIELD NAME
	FIELD NAME
	DESCRIPTION

	TL_RPTD_TMPLT
	
	

	TIME_RPTG_TMPLT
	Time Reporting Template ID
	Identifies the template used for time reporter data entry.   10 Character upper case, required field. This field will be set to a meaningful value to enable easy selection for a particular time entry clerk.

	TIME_RPTR_IND
	Time Reporter Indicator


	Selects the option of elapsed time reporter or punch time reporter for that template.  1 character, upper case required field that uses the translate table with value E=elapsed P= punch.  .  Defaults to E.  Accept the default since the State of Connecticut will not use punch time.

	DESCR
	Description
	30 Character mixed required describes the template type.

	DESCRSHORT
	Short Description
	10 Character mixed default to TL_RPTD_TMPLT DESCR Make sure it is a meaningful description.

	TRC_FLAG
	Time Reporting Code
	1 Character upper case required Y/N defaults to N Only available when elapsed time reporter in the template type is selected.  Select ‘Y’ if the time reporter will enter a TRC for the reported time on the weekly elapsed time entry page. This field should always be set to ‘Y’

	TRC_OPT
	Time Reporting Code Optional
	1 Character Upper case translate field N = not used, O= Optional, R=Required, defaults to N. This field should be set to R on all templates.

	TRC_TYPE_FLAG
	TRC Type Flag
	1 Character Upper case, Y/N field defaults to N This field is available only when you select the elapsed time reporter template type 

	TRC_TYPE_OPT
	TRC Type Optional
	1 Character Upper Case translate field N= not used, O=optional, R= required, defaults to N.  Select optional if time reporter is not required to enter TRC Type hours, units or amounts.  The default value is optional.  Select this option to display TRC type (hours, units, or amounts) when the time reporter enters a TRC on the weekly elapsed time reporting page.  

	UOM_FLAG
	Unit of Measure
	1 Character Upper case required Y/N defaults to N Available only when you select an elapsed time reporter template type.  

	UOM_OPT
	Unit of Measure Optional
	1 Character Upper case translate N= not used, O= Optional, R= Required, defaults to N.  Select optional if the time reporter is not required to specify unit of measure when the TRC type is units. The default value is optional.  Select this option if you want the system to display the unit of measure for the time reporting code on the weekly elapsed time entry page when the TRC type is units. 

	CURRCD_FLAG
	Currency Code
	1 Character, Upper case, Required Y/N defaults to N This checkbox is available only when you select an Elapsed Time Reporter template type.  .  Select this option if you want your time reporters to report a currency type code for the reported time.  Accept the default.

	CURRCD_OPT
	Currency Code Optional
	1 Character Upper case, translate N= Not used, O=Optional, R= Required, defaults to N.  If time reporters are not required to enter a currency type code for the reported time enter optional. Accept the default.

	TCD_FLAG
	Time Collection Device ID
	1 Character Upper case, required Y/N defaults to N This checkbox is available to both the elapsed time reporter and punch time reporter template types.    Select this checkbox if you are interfacing with a third-party time collection device.  The system displays the ID of the time collection device to which time was reported.  

	TCD_OPT
	Time Collection Device ID Optional
	1 Character Upper case required translate N= Not used, O=Optional, R=Required defaults to N If you do not want the system to display the TCD ID Select optional.

	RULE_ELE1_FLAG
	Rule Element 1
	1 Character Upper case required Y/N defaults to N Rule element checkboxes are available for both elapsed and punch time reporters.  Select these check boxes to allow your time reporters to override any of the rule elements assigned to them on the create time reporter data or maintain time reporter data pages.  Accept the default.

	RULE_ELE1_OPT
	Rule Element 1 Optional
	1 Character Upper case translate N= Not Used, O= Optional, R=Required, defaults to N

	RULE_ELE2_FLAG
	Rule Element 2
	1 Character Upper case required Y/N defaults to N Rule element checkboxes are available for both elapsed and punch time reporters.  Select these check boxes to allow your time reporters to override any of the rule elements assigned to them on the create time reporter data or maintain time reporter data pages.  Accept the default. 

	RULE_ELE2_OPT
	Rule Element 2 Optional
	1 Character Upper case translate N= Not Used, O= Optional, R=Required, defaults to N

	RULE_ELE3_FLAG
	Rule Element 3
	1 Character Upper case required Y/N defaults to N Rule element checkboxes are available for both elapsed and punch time reporters.  Select these check boxes to allow your time reporters to override any of the rule elements assigned to them on the create time reporter data or maintain time reporter data pages.  Accept the default.  

	RULE_ELE3_OPT
	Rule Element 3 Optional
	1 Character Upper case translate N= Not Used, O= Optional, R=Required, defaults to N

	RULE_ELE4_FLAG
	Rule Element 4
	1 Character Upper case required Y/N defaults to N Rule element checkboxes are available for both elapsed and punch time reporters.  Select these check boxes to allow your time reporters to override any of the rule elements assigned to them on the create time reporter data or maintain time reporter data pages.  Accept the default. 

	RULE_ELE4_OPT
	Rule Element 4 Optional
	1 Character Upper case translate N= Not Used, O= Optional, R=Required, defaults to N

	RULE_ELE5_FLAG
	Rule Element 5
	1 Character Upper case required Y/N defaults to N Rule element checkboxes are available for both elapsed and punch time reporters.  Select these check boxes to allow your time reporters to override any of the rule elements assigned to them on the create time reporter data or maintain time reporter data pages.  Accept the default. 

	RULE_ELE5_OPT
	Rule Element 5 Optional
	1 Character Upper case translate N= Not Used, O= Optional, R=Required, defaults to N

	COUNTRY_FLAG
	Country
	1 Character Upper case required Y/N defaults to N Select this option if you want your time reporters to report a country for the reported time on the Weekly Elapsed or Punch time entry pages.  Accept the default. 

	COUNTRY_OPT
	Country Option
	1 Character Upper case translate N= Not used, O= Optional, R= Required defaults to N

	STATE_FLAG
	State 
	1 Character Upper case required Y/N defaults to N Select this option if you want your time reporters to report a state for the reported time on the weekly elapsed time or weekly punch time reporting page.  Accept the default.

	STATE_OPT
	State Option
	1 Character Upper case translate N= Not Used, O= Optional, R= Required, Defaults to N

	LOCALITY_FLAG
	Locality
	1 Character Upper case required Y/N defaults to N This checkbox is available for both elapsed time and punch time reporter template types.  Select this option to enable your time reporters to enter a locality for themselves.  The locality should be reported with the associated state.  Accept the default. 

	LOCALITY_OPT
	Locality Option
	1 Character upper case translate N= Not Used, O= Optional, R= Required defaults to N

	OVRD_RT_FLAG
	Override Rate
	Available only when the elapsed time reporter template type is selected.  Allows the time reporter to be able to enter an override rate on the weekly elapsed time reporting entry page.  The override rate is passed to the payroll system for use in pay calculations; otherwise the override rate is set by default to the rate on the TRC or to the hourly rate on the employee’s job record.  Default value is required.  1 Character Upper case required Y/N defaults to N. 

	OVRD_RT_OPT
	Override Rate Option
	1 Character Upper Case translate N=Not Used, O= Optional, R= Required defaults to N

	COMP_RTCD_FLAG
	Comp Rate Code
	Available when Elapsed Time Reporter template type is selected.  Allows the time reporter to enter a compensation rate on the weekly elapsed time entry page.   Default is required.  1 Character upper case Required Y/N defaults to N.  The state will accept the default.  

	COMP_RTCD_OPT
	Comp Rate Code Option
	1 character upper case translate n= not used, o= optional, r= required defaults to N

	COMMENTS_FLAG
	Comments
	1 Character Upper case required Y/N defaults to N.   This checkbox is available for both the elapsed time reporter and punch time reporter template types.  Select this option if you want the time reporter to enter a comment up to 254 alphanumeric characters on the weekly elapsed or weekly punch time reporting page for each time entry.   

	COMMENTS_OPT
	Comments Option
	1 Character upper case translate n= not used, o= optional, r= required defaults to n.  

	OVRD_RULES_FLAG
	Override Rules
	 1 Character Upper case required Y/N defaults to N Rule elements 1-5 These check boxes are available for both elapsed time reporter and punch time reporter template types.  .  Select the appropriate check boxes to allow your time reporters to override any of the rule elements assigned to them on the Create Time Reporter Data or Maintain Time Reporter Data pages.  The state will accept the default.

	OVRD_RULES_OPT
	Override Rules Option
	1 Character Upper case, Translate table n= not used, o= optional, r= required, defaults to n.   

	OVRD_RSN_FLAG
	Override Reason
	1 Character Upper case required Y/N defaults to N This box is available for both elapsed time reporter and punch time reporter template types.    Select this option if you want your time reporter to be able to enter an override reason code on the elapsed or punch time reporting page.  This field will be optional...  

	OVRD_RSN_OPT
	Override Reason Option
	1 Character upper case Translate n= not used, o= optional r= required  The State will set to optional.

	BILL_IND_FLAG
	Billable Indicator
	1 Character upper case required Y/N defaults to N.  .  This checkbox is available only when you select an elapsed time reporter template type.  Select this option if you want your time reporters to report a billable indicator on the weekly elapsed time reporting page.

	BILL_IND_OPT
	Billable Indicator Option
	1 character upper case translate n= not used, o= optional, r=required defaults to N

	TL_DAYOFWEEK_FLAG
	Day of the Week
	1 Character upper case required Y/N defaults to N   This check box is available only when you select a punch time reporter template type.  Select this option to display the day of week when the user enters a date on the punch time entry page. Accept the default 

	TL_DAYOFWEEK_OPT
	Day of the Week Option
	1 Character upper case translate n= not used, o= optional, r= required defaults to n  Accept the default  

	TIMEZONE_FLAG
	Time Zone
	1 Character upper case required Y/N defaults to N.   This checkbox is available only when you select punch time report template type.    Select this option if you want your time reporters to report a time zone for the reported time on the weekly punch time reporting page.  The state will accept the default.

	TIMEZONE_OPT
	Time Zone Option
	1 Character upper case translate n= not used o= optional r= required defaults to n  Accept the default

	TASK_TMPLT_FLAG
	Task Template
	1 Character upper case required Y/N defaults to N   This check box is available only if the task profile check box is cleared.    Select this check box if you want the weekly elapsed time and weekly punch time reporting pages to include a field for each of the task elements you selected when creating the task template that’s assigned to the time reporter’s task group.     

	TASK_TMPLT_OPT
	Task Template Option
	1 character upper case translate N= not used  O= optional R= required defaults to N. 

	TASK_PRFL_FLAG
	Task Profile
	1 Character upper case required Y/N defaults to n   This check box is available only if the task template check box is cleared and causes a task profile drop down list box to appear on the weekly or punch time reporting page.  The task profiles that drop down on the list box are determined by the time reporter’s task group.  If a task group has been assigned to the time reporter directly through the create time reporter data or maintain time reporter data page only those task profiles associated with the assigned task group appear.

	TASK_PRFL_OPT
	Task Profile Option
	1 Character upper case translate N= not used, O= optional, R= required defaults to N. 

	BADGE_ID_FLAG
	Badge ID
	1 Character upper case required Y/N defaults to N   This check box is available for both the elapsed time reporter and punch time reporter template types.    Select this option if you want the time entry page to display the badge ID the time reporter used when entering time.

	BADGE_ID_OPT
	Badge ID Option
	1 Character upper case translate N = not used, O = optional, R= required defaults to N. 


Dependencies and Timing:  

· Task Profiles and Taskgroups must first be created.

Testing Considerations:

· Test using substantial rule element scenarios.

· Test using substantial TRC’s and rules following-up data entry of time to taskgroup associated with workgroups.

Assumptions:

· The State will be using weekly elapsed time reporting.
· The State will not be using punch time reporting.

· Commitment Accounting Functionality will be used.  

	Revisions:

	Date:

Comments:



	Name:

	Changes Needed:

Reasons:




Input Provided By:

	Name
	Title, Department

	Diane Anzellotti
	CoreCT Time and Labor Team

	Lee Stolzman
	TL Team Lead

	Judd Nielsen
	TL Team Lead, Accenture

	
	


SIGNOFFS
Configuration Team

         _________________________          _________________________

         _________________________          _________________________

Configuration Team Leads

         _________________________          _________________________


Ryan Oakes


Ron Kuehner

Module Team Leads

         _________________________          _________________________

Team Leads

         _________________________          _________________________


Rajeev Sharma


Anne North

         _________________________


Sue Martin

�
































				                [PAGE SHOT]








H:\GP-ERP\HRMS\2-Configuration\approach_docs\6_actual_signoff\time_reporting_template.doc


8/5/2002 1:30 PM
Page 1 of 11

[image: image2.png]e

Home > Define Business Rules > Define Time and Labor > Setup 1 > Time Reporting Template New Window

€ Home. 2 Help

Time Reporting Template ID: )

*Description: “Template Type: [Elapsed Time Reporter =]

Required_ Optional Required_ Optional
I Time Reporting Code o o ™ Comp Rate Code o o
™ TRC Type o o ™ Override Rate o o
I Unit of Measure o o ™ Override Reason o o
I currency Code o o ™ Rule Element 1 o o
I Time Collection Device D o ™ Rule Element 2 o o
B Day of the Week o o ™ Rule Element 3 o o
W Time Zone o o ™ Rule Element 4 o o
™ Country o o ™ Rule Element 5 o o
™ state o o I Task Profile o o
™ Locality o o ™ comments. o o
I Billable Indicator o o ™ Task Template

I Badge D [ o




_1065515124.doc
[image: image1.png]Core R




Jiasoj








sl


Jdfljsdoi


8888



