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Introduction to eProcurement - FPO210

Training Class Agenda

1. Overview

Core-CT Financials Overview: an understanding of how Core-CT works in the State, brief overview of modules, history.

Roles and Responsibilities: an understanding of roles, integration, segregation of duties, etc. using a simplified Role Handbook
Process Flow: Using the Requisition Life Cycle diagram to demonstrate how user actions and modules interrelate.

2. Defining a Requisition:
Creating a requisition using a catalog

Creating a requisition using a Special Request

Using Templates

Saving items to Favorites

Inactive Items

Split funding requisitions

Assets and requisitions

3. Approving Requisitions
Using the Worklist

Amount Approval
ChartField Approval
Purchasing Approval
4. Managing Requisitions
5. Resolving Budget Check exceptions
6. Sourcing Workbench
7. Receiving
General Receiving in Purchasing
Casual Receiving in eProcurement

8. Requisition Reconciliation Workbench
The Proper Way to Close Requisitions

Batch Process Overview
Course Details

Schedule:


Half Day of Training 

Target Audience:
Requesters
Requisition Amount Approvers

Requisition Budget Approvers

Requisition Purchasing Approvers 
Number of Participants:
12 
Instructor Materials:
PowerPoint Presentation

On your own exercises

Computer training environment 

Student Materials:

eProcurement PowerPoint Presentation handout

On your own exercises

Class Format:
PowerPoint Presentation (overview, process flow, key points, summary)





On your own exercise





Repeat for each section


